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certificate in Form 86 with columns 1 to 8 filled in. The officer keceivin

the remittance should estimate, with reference to the amount and king
of remittance received and the number of men available at his office for
cxamining it, the period for which the shroffs or clerk accompanying it
are likely to be detailed at the receiving office, and intimate it to thew
in writing so as to enable them to make suitable arrangement for then

stay in the station, After finishing the examination of the remittance,
the receiving officer should complete the certificate in Form 86 and
return it to the remitting treasury. If the halt has exceeded ten days he
should state in column 12 the daily allowance which he recommends
for the period in excess of ten days and explain the reasons for his
recommendation on the reverse of the certificate. A certificate in Form
'86 should be attached to every bill for the travelling and other allowancee
of shroffs or clerks deputed to accompany a remittance.

(5) When a halt exceeds ten days, the Officer of the Reserve Bank
of India authorized for the purpose, or when the charges are debited
to the Government, the Treasury Officer will decide whether full daily
allowance should be granted for the period in excess of ten days or
whether a reduced rate should be allowed. In the case of charges debitable
to the Bank, the Currency Officer will deal with claims relating to a halt
cxceeding ten days but not exceeding one month, and the Chief Accoun-
tant of the Reserve Bank will deal with claims refating to a halt exceeding
one month. On receipt of the shorff’s certificate {Form g6) from ‘te
reeeiving officer, the Treasury Officer should forward it to the Currency
Officer for necessary action if there’has been a hait in excess of ten days
and the charges are debitable to the Reserve Bank. The authority
competent to deal with the claim should indicate in column 13 of the
certificate the rate at which daily allowance may be drawn for the period
in excess of ten days comprised in any one halt.

(c) When a person from outside the district is engaged as a tem-
porary shroff under subsidiary rule 20 (d) travelling allowance should
be paid at the ordinary rates for his journcy from his residence to the
place of appointment.

18. The Treasury Officer who despatches a remittance may grant
to a shroff or other treasury official who is to accompany it an advance °
of travelling allowance up to the amount likely to be incurred for his
journey. If, in any case the amount advanced proves insufficient the
Teceiving treasury may, on the application of the shroff or other treasury
official concerned pay him such further advance as may be necessaty.
An advance made by the receiving treasury should not be met from the
permanent advance but should be drawn from ihe treasury and charged
in the accounts and the particular should be reported to the remitting
. treasury at once, so that the latter may recovee the amount from the
travelling allowance bill to which it relates.
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ATieasury Officer is not  authorized to make any advance of tra-
vclli_ng allowance to a clerk or shroff of the Reserve Bank who accom-
panies a remittance.

iIf a Currency Officer receiving a remittance from a treasury grants

an advance of travelling allowance to a treasury ofiicial accompanying

the remittance, the amount of the advance will be noted on the treasury

officials certificate with the Currency Officer’s signature. The remitting

treasury should deduct this amount from the travelling allowance bill

. of the Government servant concerned. Such advances will only be made
by a Currency Officer in exceptional circumstances.

19, All contingent charges incurred at the station where a remittance
is received such as coolie, cart or boat hirt, should be paid by the
receiving officer and charged in his accounts. The remitlance officer
should not mect such charges.

Subsidiary Rules under Treasury Rule 30 --cont,

ADDITIONAL RULES FOR REMITTANCES BY RAILWAY.

36. When a large remittance is to be despatched by railway, notice
shall be given before hand to the railway authorities at the station of
despatch, so that a wagon or wagons of convenient size may be made
available at the right time. '

37. When treasure is loaded for despatch by railwav the doors on
one side of the wagons shall, if possible be secured from inside and all
doors that can be opened from outside shall be secured by good padlocks.
The Treasury Officer, shalt supply the padlocks and take an acknowled-
ment from the cscort officer for them. A sufficient stock of poclocks
shall be maintained in cach trcasury ,fro:n which remittances are fsent
by Railway.

38. Small remittance need not be sent by wagon, but may be sent in
the same compartment in which the escort in charge of the remittance
travels. An escort travelling in charge of currency or Bank notes
not senl by wagon shall have the box in the same carriage and shall sit
1t the end compartment of the carriage with the box under the seat against
the outer planking. If the box is too large to.go under the seat, tha
s¢ of a whole compartment shall be reserved om the usual terms.
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39, The Treasury Ofticer (or a responsible  Government servanl
deputed by him for the purpose) shall jointly with the Police Officer
deputed Lo travel in charge of the escort by railway superintendent the
joading of the wages. He shail also hand over to that office a copy
of the memorandum of instructions p inted in Appendix I3 and as many
blank receipts as there will be reliefs enroute and shall take his receipt
for these decuments. '

40. The sirength of the  escort deputed 1o accompany &
remittance to Uhc railway station of  despatch and to protect the
loading shall be determined in accordance with  the general or
spectal orders of thc Government regarding. the cscorting of such
@ sum by road.

The receiving officer shailarrange for fiesh escert ¢ f u strergth determi-
jed ia the same way to meet the remittance at the railway station where
itisto leave the railway. During the railway jow ney, the treasure shall
be protected bya guaid of reduced strergth fixed in acccrder ce with the
general or specia} orders of the Government. The guatd shall be
Socommodated in an adjoining brizke van if thet emiience Is carriea by
goods train, and otherwise in the end compartment of the carricge
next adjoining the wagon containing the treasu €. Neithe! deor of the
compartment oceogupied by the cscert shall be locked. The general
principle to be observed in fixing the strength of the guad for arallway
journey 1is thut ordinary it shalt never be lcss than & petty cfficer with
two men and Lhat, whentheremittance isloaded in mere than ¢ ne Wwagon
two men shall be allowed to each wagon. When o wagen contaiting
{reasure is ! bedetached fromthetrain fur any easonthe stationmaster
or the guard incharge of the train will warn the Police guat ¢ in charge
of the treasureinorder thatihe nedessary arrangements may be made to
guard it.

41. As the members of the Police guard in chat ge of o remittance
have to be ¢onstantly on duty, the Police Depariment sh.all arrange
to relieve Lhem at convenient points on the journcy, allotting to each
party a stage of about twelve hours with due regutd to any general or
specizl inst.uctions that have been issued 2slo the exact length of parti-
culurs stages. Whenan escort officer sturts a ralway Journcy in charge
of L emittance, he shalltelegraphto hisreliveing officer the pi o bable time
ofhis arrivalat the station where he is to be relieved.

Instructions under Treasury Rule 30— cc nt.

20. (&) The regeiving officer should make the ’necessarya.n'angcmems
far the transport of the treasure at the destination so asto avoid delay
at th e railway station and inconvenience to the Paolice Department,
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(b) 'The receiving officer should return the padlocks  which
were used on the doors of the railway wagons to the remitling treasury
through the escort officer if he ig returning to the station where the
remitting treasury is situated. Otherwise, the receiving officer should
give the cscort officer a receipt for these padlocks and return them
as soon as possible through the shroff of the remitting treasury or jf
no shroff accompanied the remittance by parcel post or railway parcel.

21. Payment o freight, efc.—(a) The railway  fares for the
Police guard shouid be paid in cash or by railway warrant according
to the local practice. The freight on the remittance should  be
paid by credit notc. If the expenditare on railway  fares js to be
incurred in cash, the Police or other officer who is to make the
payment may draw a sufficient amount of moncy from the trcasury
as an advance to be accounted for aftcrwards. The treasure should
always he booked through to the final station.

+ (b} The railways have agreed to carry  consigmiments ol
treasure belonging to the Reserve Ban'. of Tadia at the concessionat
rules available to the Government.

(¢) Remittances of coins should be booked at railway risk.

22. Requisition for despaich.—The remitting officer or the officer
arranging the vemittance should ascertain the npature and cxtent of
the accommodation required for the remittance and prepare a formal
requisition for the conveyance of the remitiance, stating the value of
the treasure, the number of wagons in which it is loaded, the station
to which it is to be despatched and the stations at which a frosh
Police guard will take  over charge. (This formal requisition s
different from the notice to be given to the raiway authorities before-
hand under subsidiary rule 36). 'The reguisition should be given fo
the station master as soon as the treasure has been loaded and the
station master will then give the Police Officer in charge of the escort
a paper stating that he (the escort officer), is in charge of treasure
loaded in certain specified wagons.

Subsidiary Rules under Treasnry Rule 30—cont,
ADDITIONAL RULES FOR REMITTANCES BY STEAMER,

42. (a) A remittance of currency or Bank nofes by sea  shall
be sent in the charge of an escort, if freight is paid at cargo 1afes ;-
in that case, the value of the notes shall not be entered in the bill



, 101 o
TRANSZER OF MONEYS FROM THE GO\ ERNMENT
ACCOUNT,
(T.R, 30—INsTNE, 25-—28)

of loading but only the number of picces. 1 it is cheaper to pay
freight at the rate for specic and the steamer  company will then
accept responsibility for the face value of  the notes, the  freight
shall be paid at the rate for specic and no ¢scort need be sent. 17,
however, in any case the steamer company will not. accept responsi-
hility for the facc value of the notes even if freight is paid at the
rate for specic, the remiftance shall be sent as ordinary cargo at
cargo rates in charge of an escort, although this course may entail
some additional expense.

(4) Remittances of coin by sea shall ordinarily be sent insured
or at the shipping company’s risk without an escort.

(¢} The*consignee shall arrange to take delivery of the treasure
on arrival at the station to which it is booked : otherwise i will be
carried on to the next station at the consignee’s risk and the consignee
will have to pay the demurrage charges.

Instruction under Treastiry Rule 30—cont.

REMITTANCES TO AND FROM BRANCHES OF THE STATE
BANK OF INDIA.

23. Subsidiary rules 9—42 and instructions 10—22 apply mutatis

cmutandis to remittances to and from a branch or Treasury  Pay

Office, of the State Bank of India transacting the cash business of
a {reasury subject to the modifications indicated in the following
instructions and to any instructions issued by the Reserve Bank.

. 24, When the Agent of branch at the  Statc Bank wishes to
remit surplus notes or coin from the currency chest or  surplus
small coin from his balance, or desires that a remittance of notes or
coin be sent to his branch, he will report the  particulars to  the
Madras Local Head Office of the State Bank. The lLocal Head'
Office .will communicate with the Currency Officer and issue orders
to the Agent regarding the remittance ; if the remittance  concerns
the Treasury Officer, the Currency Officer will issuc orders to him
cimultaneously.

"25. The Agent of a branch of the Statc Bank will supply the
Treasury Officer of the district on request with any coin and notes
required for remittance to a sub-treasury in the district  (whether
as a treasury or a currency remittance}, except when the Currency
Officer has decided that it is more convenient to supply  coin and
notes direct to a sub-treasury from the Tssue Depattment of  the
Reserve Bank of India or from a treasury or a branch of the State
Bank in another district, . .

26. All charges incurred in connection with remittances of coin
and notes to and from branches of the State Bank are met by the
Reﬂoﬂm Rank, &
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27. The procedure prescribed in subsidiary rules 9-18 and instructions
10-t for the packing and despatch of remittances should be observed
by the branches of the Bank, but in the absence of special arrangements
to the contrary made with the Agent, the Treasury Officer should arrange

- for the actual conveyance and, where necessary, for the escorting of the
remittance. The State Bank should bear the cost of any shroffs engaged
to deal with heavy receipts, but may engage temporary shroffs to accom-
pany remittances at the cost the Reserve Bank in accordance with the
provisions of subsidiary rule 20 (a} after obtaining the sanction of the
Currency Officer when it is required under that rule. The power vested
in the Director of Treasuires and Accounts by subsidiary rule 20 (d)
to employ additional shroffs does not apply to treasuries which transact
their cash business through the Bank. The provisions of instruction
17 regarding halts by treasury shroffs do not apply to shroffs employed
by the State Bank ; their daily allowance is regulated by the Bank’s

rules.

28. The following rules should be observed in the examination of a
remittance of coin or notes made to the Bank from a treasury. They
should be fully explained to every shroff who accompanies a remittance

made to the Bank :(—

() All boxes should be weighed on receipt of a remittance. The
result of the weighment should be entered on the receipt given to the
officer or shroff in charge of the remittance.

(h) The remittance should be examined in a room separate from
the General business of the Bank, or if a separate room cannot be made
available, at some distance away from ihe place where the ordinary
banking transactions are taking place.

{¢) The contents of each bag of coin should be emptied into
another and passed through the scales. The shroff should sce that the
.ndex of the scales is steady before the contents are thrown out.

i

(d) The treasure should then be secured in separate chests and
kept distinct from other treasure under the joint keys of the Manager
or Agent of the Bank and of the shroff of the remitting treasury until
regularly examined and brought to account. :

(¢} Nothing should intervene between the shroff.of the remitting
treasury and the Bank’s examining shroffs, so that an unintercupted
view may be obtained by the former of the examination of the treasury.
The shroff of the remiiting treasury should sit within the railed enclosure
along with fhe Bank’s examining shroffs.
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(f) As soon us .je detailed examination of the remitlance is com-
pleted, light-weight coin should be weighed against full-weight coin and a

certificate of the result granted on the spot 1o tie shroff of the remitting
" freasury.

(g) The weighment and the detailed examination of a remittance
should be conducted separately, not simulatneousty ; the weighment
should be completed before the detailed examination is begun.

(2 If the work of weighment or detailed examination be not
finished within the day, the bags of coin or bundles of notes not finally
taken over by the Bank should be placed in chests under double locks :
the key of one of the locks should be retained by the shroff of the re-
mitting treasury and the key of the other by the Bank authoritics,

(#) The Bank’s shroffs who, begin the weighment and examination
of a remittance should continue at the same duty until they have com-
pleted the examination of the remittance, or such portion of it has been
‘taken over for examination ; they should not be replaced by othe
except when that is unavoidable owing to sickness.

(j) When the remittance is not accompanied by a shroff, th
Manager or Agent of the Bank should proceed with the examination
only after asking the local Treasury Officer to depute a subordinate
to the present at the examination and see that it is carried out by the
Bank with sufficient precautions. The Treasury Officer should depute
for the purpose a subordinate of some standing and not a low-paid
clerk. The charges actually incurred in connection with the deputation
of such a subordinate should be debited to the Reserve Bank.

(k) The shroff or shroffs accompanying the remittance should"
before finally leaving the Bank, sign in a book kept for the purpose a

memorandum of the uncurrent and spurious coins and of any deflciency
found in the remittance.

() I a shroff accompanying a remittance finds that any of the
above rules is not complied with or that impediments of any kind are
placed upon a free and open scrutiny of the proceedings during the
examination by the Bank’s officers or shroffs, he should immediately
report the facts to the Manager or Agent of the Bank. -

(A Group) 113-15—42
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IREMITTANCES TO AND FROM TREASURY PAY OFFICES OF THE STATE BANK OF
TNDIA.

29, The Treasury Pay Office is responsible for all the work connected
with the receipt, examination and despatch of all remittances. Subject
to the provisions of subsidiary rule 9 (¢) above, the detailed procedure
to be followed is as follows :— '

{i Curréncy remitiances,

(@) All currency remittances sent for deposit into the currency
chest, including withdrawn rupee, coins should be scnt direct to the
tressury strong-room (and not to the Treasury Pay Office first and then
to the treasury strong-room). Since the Tre svry Officer and the (wo
officials of the State Bank in-charge of the Treasury Pay Officc are in
joint charge of the currency chesteurrency remittances should — be
addressed to them joimtly. -The escort should wait at the treasury strong-
room till the Treasury Pay Office Officit Is come there, when the Treasury
Officer and the Treasury Pay Office Officials should weigh the scaled
boxes containing the remittance, give the escort a joint receipt for them
and place them in the strong-room to be kept there uncer doubie locks
until the remittance can be examined, The examination should be done

without avoidable delay.

(&) Remittance of treasure from the promises of the Treasury
Pay Office 1o the currency chest and vice versa will be made on the Bank’s
responsibility. For currency remiitances from the currency chest at
the Treasury Pay Office io the parent branch of ihe State Bank or vice
versa or to or from sub-treasury chests, the Government will provide
the police escort, and the cost should be debited to the Reserve Bank.

{¢) A currency remittance should be .counted in the presence
the Treasury Offi -er and of the Clerk in-charge and the Treasurer of the
Treasury Pay Office in the manner laid down in sub-sidairy rule 15 (if)
under Treasury Rule 11 and the Clerk in-charge and the Treasurc of the-
Treasury Pay Office should attend at the strong-room for this purpose
when required. The Treasury Officer should arrange for the counting
to be done at a convenient timc by agreement with Clerk in-charge
of the TreasurysPay Oflice. In order that the counting of cuirency
remittances may be done, as far as possible, by the normal staff of the-
Treasury Pay Office, the Treasury Officer and the officials of the Trea.ury
Pay Office should when necessary make suitable arrangements, in consnlta-
tion, for the work to be done at times outside the oflice hours of the
Treasury Pay Office on its working days andfor on Bank holidays. The
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parcnt branch of the State Bank of India should make special arrange-
menis to depute additional staff to the Treasury Pay Office to deal
with the examination or despatch of currency remittance within  the
prescribed time when, in unavoidable circumstances, such a course
become necessary.
L (31} Ticasury remillances.
All treasury remittances should be sent to the  Treasury  Pay
Office, which should make the necessary arrangements for cxamin-
ing them and making the necessary remiitances to the Mint.  There
is however, no cbjection, if the State Bank so desires, (o the Treasury
Officer’s allowing such remiltances to be kept  temporarily in the
currency chest strong-room in separate  receptacles on the  sole
responsibility of the Bank's officia’s in charge of the Treasury Pay
Office and on the distinct understanding that neither the Government
nor the Treasury Officer will have any responsibility whatever for any
such receptacle or its contents or for any loss. ;

REMITTANCES OF SURPLUS FUNDS FRCM A SUB-TRASURY
TO A PAY OFFICE OR OUT-STATION OFTHE STATE BANK
OF INDIA., :

30. When a sub-treasurv is authorized to remit surplus  ‘unds
to a Pay Office or out-station of the Statc Bank of India, one ke
of the remittance box to he used for this purpose should be relained
at the Pay Office or out-station and the second key should be in
the custody of the Sub-treasury Officer, and neither key should be
taken by any member of the escort. The Government — will ne®
however, be responsible for the remittance once it ‘s handed over
to the State Bank’s messenger.

Cartain sub-treasuries have heen authorized to receive surplus
funds from the adiucedent Pay Offices or outstations of  the State
Bank of Tndia. Such surplus funds should be received only when
the sub-treasury is in need of funds and shou'd be in round hund-
reds of rupees in currency notes and rupec -cins.  The amounts 80
received in a sub-treasury should he  deposited in the  currency
chest and intimation slip senf in (he usnal manner giving clear in-
dication that the denosit is from the  funds of the  State Bank.
Scparate currcncy chest stins should also he sent giving indication
that the amounts deposited were reccived from the Pay Office or
ant-station of the State Bank of India. ’

Note—No treasury or Sub-Treasury Officer <hould. under  anv
citcumstances, either receive funds from a  Pav Office or  out-
station of the State Bank of India when that would necessitate his
sendine a remittanace, ar pav funds to o Tav Office ar an out-
station of the State Rank of India when that wou'd necessitate his
gbtaining a remittance from elsewhere. -
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Subsidiary rule under Treasury Rule 30—cont.
Introductors.

43, These rules are designed primarily for the guidance of Treasury
Officers in dealing with the payments into and  withdrawals  from
treasuries in connection with the facilities afforded by the Reserve Bank
to Government officers and others for the remittance of moneys from

- one place to another. These remittances are arranged for by the issue
of telegraphic transfers, drafts, ctc., on the Reserve Bank account.

44. Remittances between places where the Reserve Bank has its
own offices or is represented by its State Bank agencies, having full
currency chest facilities, will not pass through the Government accousnt.
At places where the Reserve Bank is not so represented, all treasauries
and sub-treasuries in India with currency chest facilities and such other
treasuries or sub-treasuries as may be nominated by the Reserve Bank
in this behalf, will be regarded as “Tresasury Agencies  of the Reserve
Bank for the issue and payment of Telegraphic transfers and drafts
drawn by or upon them. The connected debits and credits in the treasury
accounts, which will be carried initially against the balance of the
Government owning the treasury or the sub-treasury, as the case may be
will be cleared by the Accountant-General by daily adjustments advised
to the Central Account Office of the Reserve Bank in accordance with
such directions as may be given by the Comptroller and Auditor-General
with the approval of the President.

Note. ~1.—At places where the cash business of the treasury is
conducted by sub-offices of the State Bank of India having limited currency
chest facilities (i.e., Treasury Pay Offices), Reserve Bank remittances
will be drawn by or upon the treasury or sub-treasury at such places
acting as Treasury Agencies of the Reserve Bank and not the
Treasury Pay Office of the State Bank, though the cash and clerical
work in connection therewith will be transacted by the later on the
orders of the Treasury or the Sub-treasury Officer as the case may be.

The names of treasuries and sub-treasuries which, for the purpose
of this rule, are regarded as Treasury Agencies of the Reserve Bank
will be found in the separated "publication List of Treasuries and Sub

reasuries in India issued by the Central Government.
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NoTE 2.—For the purpose of the rules in this section, the term ** Draft
mlcudes also Reserve Bank dividend payment orders referred to in
subsidiary rule 45 below. y '

45. The various types of remittances between one *“ Treasury Agency
and another or between treasury agencies and places where the Reserve
Bank is represented, will consist of—

(i) For Scheduled Banks, Approved Non-Scheduled Banks, In-
digenous Bankers, Co-operative Banks and Societies and for the general
public— ' :

(1) Telegraphic Transfers.
(2) Reserve Bank Drafts.

(it} On Government Account—

Reserve Bank of India Government Drafis to be superscribed
“ On Government Account only *.

(iii) For the Reserve Bank’s domestic purposes—
(1) Security Deposit Interest Drafts.
(2) Dividend Warrant Payment' Orders.

The rates at which and the conditions and limitations under which
Telegraphic transfers and drafts on the several accounts can be issued
by Treasury Agencies, will be regulated by such general or special in-
structions as may be issued by the Reserve Bank with the approval of

the President.

NOTE 1.——Bank Drafts on Government account af par will be granted
within prescribed limits to Government officers and others at and on all
offices and agencies (including Treasury Agencies) of the Reserve Bank
for remittances on behalf of the’ Government and for other guasi public
purposes set forth in Appendix 21. These remittances at par with be
granted for transfers of funds within India.

Nore 2.—Drawings on behalf of the Government of Tamil Nadu
affected by the Treasury Agencies in Tamil Nadu on the Coorg Mercara
teasury and on the sub-treasuries at Sanwarpett and South Coorg
teluk, Virajpet in Coorg should be treated as extra-State and charged
accordingly . . .
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46, The procedure to be observed by Treasury Officers in respact
of the issue and payment of Telegraphic Transfer and Prafts on the
Reserve Bank account will be governed by the foliowing rules, but the
Treasury Officers shall comply with any general or special instructions
that may be issued to them in this behalf by the Currency Officer.

47. Subject as hereinaller provided, the various forms to be used
in connecction with drawings on or by Treasury Agencies will be designed
by the Reserve Bank.

The form of initial accounts to be kept by Treasury Agencics in
respect of remittances drawn and encashed by them and the methods
by which accounts of such remittances are to be rendered by them to the
Accountant-General, will be governed by such directions as may be
given by the Comptroller and Auditor-General with the approval of
the President—Sce Articles 78-85 of the Tamil Nadu Aecount Code.
Volume II. ’

Telegraphiv Transfers, Issues and Encashments.

48. A person applying for a Telegraphic Transfer must pay the amount
of such transfer together with the prescribed charges, including the cost
of tetegram, before the Telegraphic Transfer is isyued.

The application must be made in the form prescribed by the Rescrve
Bank, which may be obtained from the treasury. The application
form duly filled jn wiil serve as a chalan for the moncy tendered. The
Treasury Officer shall retain the apptication for transmission to the
Accountant-General along with the daily * Schedule of Reserve Bank of
India Remittances Drawn * {instruction 33 below) and grant the remitter
a receipt in the form prescribed by the Reserve Bank for the purpose.

49, Tn issuing a Telegraphic Transfer, the following rules shall be
abserved by the Treasury Officer 1-~ .

(i) The telegram to the officc making payment of the Tran-fer
should be sent in Rescrve Rank Cypher Code authenticated by  ihe
Reserve Bank of india Treasury Agencies Private Check Signal.

(i} A post copy of the {elegram should be despatched to the Paying
office at the same time as the telegram is issued.
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50. Tn paying a Telegraphic Transfer, the following precautions
shail be obscrved :—

(i} The persen claiming payment should be required to produce
the delegraphic advice from the place where the transfer has been issued,

Noti,—A Scheduled Bank applying for payment of the amount
of a telegraphic transfer need not be required to produce the telegram
received from the remifier, bul a mere lelter from the agent of the branch
concerned advising receipt of intimation regarding the telegraphic transfer
and demanding paymeni should be considercd adequate for the purpose

of the above rule.

2

(ii) Tf the person to whom the Transfer is payable is not known
to himi, the Treasury Officer should require identification by a well-
known and responsible person who should certify that the pavee is known

to him.

(i) Thz payment of the Transfer should be reported at once by a
letter 1o the issuing ollicer.

(iv) If the Treasury Officer has any reuson to dobut whether any
person claiming payment is entitled to it, he should telegraph to the

1ssuing office lor confirmation.

(v) If the post copy of the tclegram authorizing payment is not
received within three days of the dale on which it should arrive the
Treasury Officer should communicate with the issuing officer and ask

for his confirmation of the telegram.

51. Remitances wili be payable m legal tender currency, i.e., notes
or coins, at the convenience of the officer making payment. In other
words, the payee will have no right to demand payment in any particular
form of currency though in practice, his requirements will be met as

far as possible.

52. The provisions of subéidiary rule 72 below apply mutatis mutandiss
to payments of Telegraphic Transfers as they apply payments on Drafts,
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DRAFTS—DRAWINGS AND ENCASHMENTS
Explanations

53. The person or office that draws (i.e., issues or grants) a draft is
called the drawer, the person or office on which it is drawn and by which
it is payable is called the drawee the person or party to whom a Draft
is granted is called the remirter and the person or party to whom it i8
pavable is the pavee.

54, A Bank Draft on Government account is not transferable and
is only payable to or on the receipt of the person named therein as the
payee or his lawful agent. All other Drafts, unless the contrary intention
appears from the form itself, are transferable, the original payee being
entitled to transfer his right by endorsement. This he may do by simply
signing his name on the back, in which case it becomes payable to bearer,
or he may write above his signature, “Pay to C.D.” or “Pay to C.D.
or order ” in which cases C.D. stands in the same position as the original
payee did originally and has the same power of transfer, The writing
by which such a write is transferred is called a endorsement the endorse-
ment to “ C.DD. or order” is a special endorsement, and the persons
to whom a Draft is successively transferred are endorsees, and the persons
in rightful possession of a Draft is the holder.

Form of Drafis

55. Drafts shall be issued in special forms to be obtained from the
Currency officers under instruction 37 below.

56. Immediately on receipt of a parcel of forms of Drafts, shall
be carefully examined by the Treasury Officer and a proper acknowledge-
ment sent to the Currency Officer. The acknowledgement shall certify
that the forms have been counted and found correct,

57. The forms of Drafts and of Adivces (subsidiary rule 61 below)
shali be placed in store under the key of the Treasury Officer who should
each morning issue the book or books containing Drafts forms and the
Advice forms, for the day’s use. He must be careful not to issue a book
of a later serial number before an earlier, and therefore should see that
the store is so arranged as to pervent mistakes. Every evening the
unused forms will be returned to him, and he should see that this serial
is unbroken, that no form is kept back unissued unless it be spoilt and
that the number of draft forms expended in the day agrees with the
. total number listed in the “Schedule of Reserve Bank of India Remittan
ces Drawn” for the day. (Instrnctioa 55 below).
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Officers signing Drafis shall destroy spoiit draft forms after noting
in the remarks column of the “Register of Reserve Bank™ of India
Remittances Drawn™ (Form T.A.25 in the Tamil Nadu Account Code-
Volume II) under their full signature the printed numbers of the forms
destroyed and certifying that the forms have been cancelled and destroyed:

Jssue of Drafts

58. A person requiring a draft shall tender with the money a formal
application in prescribed form which may be obtained from the treasury, -
‘The application form duly filled in will, serve as a chalan for the money
tendered. The application shall be retained by the Treasury Officer
for transmission to the Accountant-General along with the daily
* Schedule of Reserve Bank of India Remittances Drawn ”.  (Instruction
33 below). .

Norte 1.—A person applying for a Bank Draft on Government
Account should certify on the application that the Drfat is wanted for
bonofide public purposes and describe the object of the remittance:,
If the Treasury Officer doubts whether the object is really public, he
should state his doubt to the applicant or take the orders of the Directors
of Treasuries and Accounts. Questionable grants should be reported
to the Currency Officer with a view to the issue of the instructions for
future guidance. '

NotE 2.—When the purchaser of the Draft demands a receipt for
the amount of the Draft and the exchange charges thereon, the Treasury
Officer may grant the purchaser a receipt in the form prescribed by the
Reserve Bank for the purpose.

59. Drafts shall be prepared and signed from time to time as they
are applied for, immediately on the receipt of cash or its equivalent,
the business of signing them must not be posiponed till the close of office-
and on no account may the office be closed till all Drafts applied for
have been issued. Each musi be signed legibly with the full signature *
of the Treasury Officer. .

60. At the time of signature of a Draft, the Register (Form 1.A. 2>
in the Tamil Nadu Account Code, Volume II), together with the applica-
tion for the Draft, the advice (subsidiary rule 61 below) and the book ot
Forms shall be laid together before the Treasury Officer. The Treasury

(A Group) 113-15—43 . S ) .



312 o

TRANSFER OF MONEYS STANDING IN THE GOVERNMENT
ACCOUNT.

Officer shall initial each entry in the Advice and the corresponding entry
in the register at the same time as he  signs the Draft after he has satisfied
himself that—

(i} the several documents agree,
(i} the authority for issue is sufficient, ’

(iii) the date and office of issue and the name of the payee are
legibly and distinctly entered in that body of the Draft.

(iv) in addtion to the amount being entered in figures, the amount
of whole rupees is entered a second time in words and fractions of a
rupee in words or figures ; that the words are written continuously
without lifting the pen and that when the amount consists of rupees only
and does not contain fractions of a rupee, the words end with the word
‘only " and

(v) a sum a little-in excess of that for which the Draft is granted
is entered in words across the Draft at right angles to the type.

NoOTE 1.—* Under thirty rupees® will mean that the Draft is for a
sum not less than Rs. 20 but less than Rs. 30 and similarly, “ under
eight hundred rupees” will mean that is for less than Rs. 800, but not
less than Rs. 700,

NOTE 2.—The cross entry is not necessary if the amount in words is
typed perforated by a special cheque writing-maheine.

Advice of Remittances Drawn.

61. An Advice of all drawings effected on a particular treasury
the Bank on any particular date shall be sent to the Treasury or the
Office drawn upon in the special form prescribed by the Reserve Bank
The Advices shall be completed, signed and despatched by theTreasury
Officer before the treasury closes on the day of issue.

Advices of Drafts drawn c;n the Bank shall be sent direct to  the
Manager or-Agent, as the case may be, of the Bank.

Note.—Whenever two or more sheets are used for advising the
issue of drafts, each such sheet should be signed by the Treasury
Ufficer. - . NS
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62. If alternations be made in a Draflt prior 1o issue, the corrections
shall be noted in the Advice, and each alteration, both in Draft and
Advice, shall be authenticated by the drawer’s full signatuire in order to
prevent hesitation on the part of the drawee. If the drawer should
enter the amount so carelessly as to enable to a stranger to alter it, and
fraudulently to obtain payment of a larger amount, the drawer, and not
the drawee, must bear the loss. But the Treasury Officer drawn on
must remember and apply the numerous defensive checks provided for
him by these rules, .

Regularity of Signature,

63. VYariation in the signarure of the drawer often entails much
trouble on the paying office, and the drawer will be held responsible for
inconvenience or delay which may be caused to individuals in consequence
of change in or illegibility of his signature or other serious irregularity
on the fact of the draft, as the drawee would be justified in suspending
payment in cases of doubt arising from such cases. An officer in charge
of a treasury shall sign his name in English or have it written in English
characters below the signarure in any Indian script.

64. When any change of Treasury Officer occurs, a specimen of .hie*’
signature of the relieving officer shall be forwarded by the outgoing officer
1o all officers usnally drawn on. The following form will be
convenient :—

*“The undersigned begs to notify to.................... that
he has on this day been relieved of the exccutive charge of the Lreasury is
L N vv.....2 specimen of whose

signature is annexed.

The 19 . Relieving Officer.

Norte 1.—If it should be nccessary for a Treasury Officer to draw on a
treasury or an office not usually drawn upon, to which a specimen of his
signature has not been sent under thc provisions of this rule, he
should, at the time of issue of a draft, also forward 2 specimen of
his signature under a special forwarding letter duly stamped with
the seal of the treasury, which should be posled on the same day
in 2 separate cover and not in the cover containing the advice.

Nom'Z.—Tn ihe case of an oflicer who signs in any Indian script,
his nome should alsa be written in Lnglish charncters in the
notice, as wéll as after his signature.



314

TRANSFER OF MONEYS STANDING IN THE GOVERNMENT
ACCOUNT

Notg 3.—When an_officer who was formerly in charge of a treasury
resumes charge of it afier a lapse of time, his signature nced not again be
circulated among treasury and other offices.

Notr 4. —Specimen signatures of the receiving officer shall also be
forwarded to all Postmasters, who draw money and also make remittances
into the treasury concerned, in the form prescribed in the above rule.
The Treasury Officer shall also furnjsh to the Postmasters concerned
the specimen signatures of the Treasury and the Accountant who are
authorised under Subsidiary Rule 16 (f) under Treasury Rule 10 io
acknowledge remittance under Rs. 500 into the Treasury.

Encashment of Drafts.

65. The Advices received from the issuing treasuries or the Bank shall
be opened in the presence of the Treasury Officer, and each dated and
initialled by him after he has satisfied bimself of its genuiness by exami-
ning the signature of the drawer and, if necessary, the post mark. They
shall then be sorted and arranged according to the office from which
they are received and pasted chronologicaily in guard files in such a way
that advices received from each drawing office may be kept together.
These files, shall be kept under lock and key.

Notg 1.—The Treasury Officers should particularly guard sgainsi the
possibility of the fraud of altering after signature the amount shown in the
Advice, by a comparison of the total amount reported in words in the
heading with the real total of the figured amount of an Advice. Any
alteration of any entry, whe her of names or figures, in an Advice require
the drawer’s full signature, so that it is scarcely possible that any fraud
should be attempted by altering the Adivce before he has signed it, since
at the time of signing he would notice any uncertified correction.

Note 2.—All covers containing * Advices of remitlances sold »
received from the issuing treasuries or the Bank shall be superscribed with
the words ** Remiittance Advice .

66, The Advices arranged in the manner prescribed in the last preced-
ing rule will facilitate the examination and identification of Drafts, etc',
presented for payment. The entries made in an advice should be such
as to place sufficient obstacle to the encashment of Drefts forged or

[
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fraudulently altered, and their sequence should effectually bar the use a
second time of a particular serial number, and suggest suspecion even of
the Advice where a high number follows a low one.

Necessary notes of references touching irregularities of cancellation
issue of certificates of non-payment, Advices of seconds or third, and
of any other points of importance shall be made on the Advice,

67. (@) On a drafts being presented for encashment, theJTreasury
Officer shall compare it with the Advice, and satisfy himself carcfully
that it is in order, and that it is receipted on the back by a berson able
to give a legal acquittaNice. It must be borne in mind that in the case of
a Draft on Government account the liability to the payee named in the
Draft can only be discharged by payment to—

(1) the payee or his lawful agent on identification, or

(2) the payee’s banker who should certify that the amount has been
placed to the payee’s credit, or

(3) a person holding a letter of authority from the payee, whose
signature must be known to the Treasury Officer and if the lctter directs
the Treasury Officer to pay the money 0 ascertain named person, that
person must be identified to the Treasury Officer before payment can be
made, :

The only endorsement on such draft shouid be payee’s receipt or that
cf his lawful agent . ’ :

(£) In all other cases where payment is not made on an endossement
in favour of a recognized bank, the Treasury Officer shall not only satisfy
himself of the genuiness of the claimant’s signature to the receipt on the
back of a Draft but, if .the claiment himself is not in attendance, he
must assure himself that the presenter of the Draft is the agent or
messenger of the legal holder, duly authorized 1o receive the payment.
If the presenter is unknown to the treasury officials, or, if known, should
there be reasonable grounds for questioning his being in lawful possessicn
of the Draft, the Treasury Officer shall demand a letter fro m the legal
holder, authorizing the presenter to receive payment on his behalf
Similarly, in cases where payment is made on an endorscmentto a recog-
nized bank, the Treasury Officer must assure himself that the presenter
of the Drafts is the authorized agent or messenger of the Bank.

Notg 1.—The term “recognised bank” reforred.to in tie sub-sidiary
rule include a scheduled bank under Reserve Bank of India Acy,
1934, or a bank or firm mentioned in Appendix 12,
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Note 2.—The letter of authority for rcce,iviné payment at the
treasury referred to in this rule is not liable to stamp duty.

68, Drafts payabie at the district treasury cannot be endorsed for
payment at sub-treasury.

69. Before issuing pay orders on a Draft, the Treasury Officer shall
satisfy himself that the draft bas been advised; that it corresponds in all
particulars with the Adviec ; that itbears the gepuinc signature of the
drawer ; that it has not been tampered with ; and that itisnota
sancelled or a lapsed Draft or one of which a duplicate has been
paid. A Draft may be paid.—

(i) without Advice if therc is no reason whaisocver {0 doubt its
genuineness, and if sufficient security is offered. In the case of well
known and rcliable holders, this security may be dispensed with at  the
discretion of the Treasury Officer. The Treasury Officer shail in all
cases apply for the necessary Advice without delay.

(ii) even though differing from the Advice, at the discretion of the
Treasury Officer provided there is no suspicion of fraudualent
alteration, nor any possible doubt of the genuineness of the Draft special
caution shall be exercised before paying on as Draft an amount larger
than that named in the Advice,

70. As cach Draft Tclegraphic Transfer drawn by the treasury
paid it must be stamped * paid ', the date of payment being at the same
time noted in the Advice under the initials of the Treasury Officer,

Doubtful Drawings.

71. In the case of erasure, altcraiion or other serious cause for suspi-
cion, the Treasury Officer shall, before payment, refer to the drawer the
post office of the Currency Officer, as the case may require. Any material
alteration of a Draft, after it has been drawn or endorsed, affecting the
date, sum, or time or place of payment will invalidate it ; but the mere
correction of a mistake such as by inserting the words ““ or order ™ in the
endorsement of a Draft will bave no such effect.
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Form of Receipt.

72. For the sufficiency of the receipt, it is necessary to see that it is
- not for a part only of the Draft, and that it is given by the legal holder.
On no account may a Draft, be paid by instalments, receipt for the full
amount rmust be given on the reverse, and the full amount must be paid

{a) If the legal holder be dead, payment can be made only to his
legal representative ~ a Draft for less than Rs. 100 may , however, be paid
without a certificate of administration. - .

(D) If the receipt be signed by an agent or attorney, note of the
existence, and of the record in the treasury, of the power of attorney
should be made on the Draft.

(¢) if more than one person be named in a Drafi, all must join
in order to give a valid endorsement or receipt.

(d} A Draft payable to A.B. cannot be cashed on the receipt of his
partner C.D. without production of a formal power of aitorney a bill
payable to A.B. and C. can be paid on the receipt as A.B. and C. of any
member of the firm,

(¢) Drafts payable to an incorporated company or any corporate
body may be paid on the receipt of the official authorized~generally or
specially, by its regulations or by power of attorney to receive noneys
payable to such company or body.

In the case of Draft’s payable to an unincorporated body, payment
may be made to a person holding authority to receive moneys payable to
such body, but the Treasury Officer shall first satisfy himself that the
authority has been duly conferred.

(f) A Government Officer which he sends a Draft to a treasury,
not for cash payment, but for credit of its amount in the treasury accounts,
must, before he signs the receipt, add to the words ** Received payment »
the further words “ by transfer credit , omission to do this facilitates
fraudulent appropriation of the money.

Instructions under Treasury Rule 30—cont.

RECORD OF DRAFTING AND BENCASHMENT.
31, Arecord of Telegraphic Transfers and Drafts drawn by the
treasury will be kept in a register (Form, TA 25) in accordance with the

directions contained in this behalf in the Tamil Nadu Accounis Code,
Volume 11, . ’
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32. As each Draft or Telegraphic Transfer is paid, entry mus{ be made
in the Register of Reserve Bank of India Remittances Encashed
(Form T.A. 26 in the Tamil Nadu Account Code, Volume II).

‘33, At the close of each day, separate schedules for drawings and
encashments during the day will be prepared in special forms prescribed
by the Reserve Bank for submission to the Accountant-General in

" accordance with the directions contained in the Tamil Nadu Account
Code, Volume II. The application forms for remittances drawn and also
the receipted Draftand the payecs receipts in respectof Telegraphic
Transfers encashed shall accompany the schedules mentioned above.

34. The following are the checks ‘' which the Treasury Officer
shall each evening apply to the several’ documents connected
with remiftances drawn and encashed. The Registers of
Remittance drawn and encahsed and the connected schedules check
one another directly ; the total payments for the day as booked
under the head “882. Reserve Bank of India Remittances ” in the
Cash Book, after allowing for receipts and payments, if any, at sub-
treasuries which will be entered under-a separate sub-head. The total
of the several advices for the day must also agree with the total in the
column ““Amount” in the schedule of drawings, and this agreement
shall be, at times, checked by the Treasury Officer himself.

34-A. Where the name of the payse and for endogsee appears on
the instrument in English and the signarure is made in English, the
Treasury Officer should in addition to the precautions prescribed in the
Treasury Rules for making payment {o the proper person on identification,
see that the signature tallies letter for letter with the name as spelt on the
instrument. Where the name of the payee or endorsee is spelt in-
correctly, the spelling of the endorsement must correspond with that of
the mispelt name, but, if (he payee wishes, he may add his name in

brackets.
Subsidiary Rules under Treasury Rule 30—cont,
OTHER RULES.

Jusue of Duplicates.

73. When satisfactory evidence has been given that a Draft has
been either lost or destroyed, and application is made with in a reasonable
eriod after issue but before it has elasped (sub-sidiary rule 81 below)
a duplicate may, without reference to the currency Officer be granted to
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the purty who obtained the original or to the payee, or to the
legal representative of cither but to no other person. If the Draft
shonid not have heen presented for payment within three months, it
will be necessary for the applicant to produce a eertificate of nen-
paymcnt from the drawee, but the issue of this certificate will be ne
bar to the payment of the last Draft, if presented.before the dupli-
eate is paid.

In the event of the loss of both original and: duplicate, a tripli.
cate may be issucd on the same terms as the duplicate the non-
payment of the othors being certified. Neither duplicate aor
triplicate can be issued without reference to the Curreney Officer,
it the Draft has lapsed (subsidiary rule 81 below). Tssucy of
duj licute or triplicate shall he promptly advised te the drawee, im
order that proper note may he made on the advice originally received.

4. The duplicate and triplicate shall be drawn in exactly the
saine tcrms as the origing] instrument with the sane date, the same
number, the same amount and the name of the same payee ; so, that,
if a lost Draft has been endorsed, the endorsee must apply fue a
duplicate through the eriginal payee. It will be issned under the
gignature of the officer in charge of the treasury at the tine, although
he Le nof the person who signed the criginal Draft.

75, No duplicate or triplicate order than six months shall be
paid without previous refcrence to the Curreney Officer.

Cancellation anwd Refund.

76, No Draft can he cancelled wHhout surrender of the whole
set, Thus, if a duplicate or a triplicate has been issued, the Draft
can be cancelled only if the original together with the duplicate
(and the triplicate if issued) be surrendered. Consequently. no
refund. ran he made on a lost Draft a daplicate must be ohtnined
and paywent taken at the treasury or office drawn on.

77. All parts being swrrendered, a Draft may  be cancelled
and its mwount refunded to the remittier on  application provided
that the draft bears no endorsement or other evidence to show that
it was delivered to the pavee and provided {further that the
signature of the remitter on the letter of request for cancellation
agrees with that on the relevant deait application form. 1L the
dratt heary any endorsement by the payeelendorsee(s) or crossing
Ly any Bank the remitier should be asked to have the endorse-
ments crossints cancelled by the makes thereof where the above
requirements are not satisfied the remitters’ expianatiom statimg

113-15—44 )
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:;_hc reasons for his request for cancellation of the draft and the difficuliies
in complying with the requirements should be obtained and forwarded
to 1he Reserve Bank of India for issuc of necessary instructions. No
exchange which has been Jevied can be refunded.

Note—If alteration of the name only of the payee is required by
remitter, it will suffice for the drawer to alter the same in the Draft
under his full signature and to advice the drawee. ’

78. When a Draft is cancelled, the fact of cancellation shall be
conspicuously noted across the face of the Draft; at the same time
an intimation shal! be sent ot the office drawn on, in order that the fact
may be recorded in the advice originally reccived and necessary pre-
cautions taken against payment of the cancclied Draft. The cancelled
Draft shall be duly receipted by the remitter or the payee, as the case
may be.

Instruction under Treasury Rule 30— cont,

35, The amount refunded will be entered in the * Register of Reserve
Bank of India Remittances Encashed ™ and aléo in the proper columns
of the schedule of such encashments for the day on which the cancellation
takes place, in accordance with ihe direction contained in this behalf in
the Tamil Nadu Account Code, Volume II

Subsidiary Rules Treasury Rule 30— cont.
Exchange of Drafts

. 79. A Treasury Officer may issu¢ a Draft in exchange for one drawn
on him. -

(i) Ifon Government account— Only if the payee be a Government
officer and requires the Draft to be exchanged for reasons to be stated
in his application.

tii) In other cases—Only if thr holder has been removed 1o the
neighbourhood of another treasury or of an office or agency of the
Bank.-

NOTH— A Draft is said t- be exchanged when the holder being
epable to appear and toke payment in cush applies {or a new owe
dorsing the original “Received paymenis”™ by Dreft on..........
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If he can appear and take payment in cash his obtaining a new Draft
with the cash paid on the old one is a matter to be disposed of under
ordinarily rules,

36. When a Draft is exchanged for another, the original Draft will
be treated and entered as a Draft presented for c<ncashment and the
amount again credited received as for the issue of a new Draft.

SuPPLY GF FGRMS,

37. Forms of Drafts and all other forms prescribed by the Reserve
Bank for use in connection with the remittances dealt with in this Section
will be supplied to the Treasury Officer by the Currency Officer under
whose jurisdiction the treasury s siicated. Indents for such
supplies will be in Ferm 87 or in such other form as the Reserve Bank
may prescribe and will ordinarily be for twelve months® supply.

Subsidiary Rules under Treasury Rule 30—cont.

Unpaid Drafts

80, Drafis which are ouistanding for more than six months can be
paid only after obtaining the necessary confirmation from the drawing
office.

Lapse of Drafts

81. Drafts which are not paid before the end of the third account
year after that in which they are issued, shall be treated as lapsed and
shall be so marked in the Advice. Should any one apply for payment of a
lapsed Draft, he should be dirccted to address the Currency Officer for

orders.

SPECIAL RULES FOR REMITTANCES OF POLICEMAN

82. In the casz of policmen’s remittances, the Superintendent ot
Police concerned shall forward the Draft to the payees direct, There
is no objection, if such a course is preferred, or is required by depart-
mental regulations, to his sending the Draft to the Superintendent of
Police of the district in which the payee resides who will deliver it to the
payee after satisfying’ himself as to  his identity Descriptive rolls of
the payse duly filled in and signed shall, at the same time,
be sent to the Treasury Officers concerned,
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83. The Drafts are payable to the parties described in the roll. In
cases of doubtful identify, payment may be made on security at the
discretion of the Treasury Officer.

84, These Drafts, if not presented for payment at the expiration
of six monthg from the date of issue, shall be considered as cancelled,
and if they are presented after that period, payment shail be refused.
A Draft which has thus become uncurrent may be returned by the payee
te the drawer for the issue of a fresh Draft or for the refund of the amount,
as may be required.

Should such a Draft, whether original or duplicate, be lost in transit,
the Superintendent of Police will report the loss to the Currency Officer,
who will decide the case snecially on its-merits, sanctioning refund to the
person indicated if it appearsright, When the Draft is in six months old
and therefore void, there need be no hesitation in permitting refund on
production of a non-payment certificate from the treasury or office on
which it was drawn,

Note—These Drafts, may also be cancelled as provided for in sub-
sidiary ruis 77 above.
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CHAPTER VII—RESPONSIBILITY FOR' MONEYS WITHDRAWN
TREASURY OFFICER,

Instructions under Treasury Rule 31

RESPONSIBILITY OF TREASURY OFFICER IN RECOVERING AMOUNTS DIS-

ALLOWED BY THE ACCOUNTANT-GENERAL AND THE EXAMINER OF
LocaL FUND ACCOUNTS.

1. When the Accountant-General disaflows a payment as unauthorized
the Treasury Officer should promptly recover the amount disallowed
without regard to any representation or protest and, if the ftem is a
recurring one should also refuse to make similar payments in future until
the Accountant-General anthorizes him to do $0. The Treasury Officer
should not enter into any correspondence regarding any such recovery.

If a Treasury Officer receives an order to make a recovery from the
Government servant who has been transferred to another district,
he should immediately forward it to the Treasury Officer of that other
district, '

0

Note.—A recovery should when necessary be made in inslalments,
as prescribed in Article 58 of the Tamil Nadu Financial Code, Vol. L

2. (@) The Treasury Officer should invariably recover from the
next contingent bill of the office concerned any amount which the
Accountant-General order him to recover or account of contigencies,

() The Treasury Officer should ordinarily recover from the next
pay bill of the Government servant concerned any amount which the
Accountant-General orders him to recover on account of pay and
similarly from the next travelling allowance bill any recovery o:dered
on account of travelling allowance. When, however a recovery has to
be made on account of travelling allowance and the Governroent servant
concerned does not present a travelling allowance bill within 2 month
ke should be requested to refund the amount at onee in cash and if he
F ils to do so, it should %e recovered from his next pay bill. |
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(¢) If a recovery has to be made but no bill from which it can be
made is likely to be submitted-in the near future and the Government
servant who has to make good the amount does not refund it promptly
in cash when requested to do so, the Treasury Officer should report
the circumstancss to the Accountani-General and ask for his orders.

(d) The Treasury Officer shouid invariably recover from the bill
of a local body for any non-statutory grant any amount which the Exae
miner of Local Fund Accounts, orders him to recover on account of
over drawal of grant-in-aid by that local body. He should also send
a report to the Examiner as s00n as the recovery is effected.

{¢) A recovery should be shown distinctly at the foot of the bill
(not on a sub-voucher), and the number and date of the objection state-
ment or other authority should be distinctly quoted.

3. Objections and orders which arise out of the examination by the
Accountant-General of the treasury accounts are communicated to the
Treasury Officer by letters, audit memoranda, or periodical objection
statements in Form 105 and further remarks on the Treasury Officers
replies in Tamil Nadu Treasury Code Form 105-A.  To these the earliest
attention should be given and it is most important that these objection
statement should be returned punctually within a fortnight of receipt
and also that the replics in them should be such as will enable the Accoun-
tant-General to adjust the items under objections without further corres-
pondence. When it is necessary to communicate objections to other
officers as in the case of officers subordinate to the Collector it should
be done immediately on receipt of the objection statements and early
replies should be asked for. If these are not received in time for the
return of the objection statements to the Accountant-General, the fact
should be noted in the reply column of the statement and the receipt of
the reply and its transmission to the Accountant-General should be
carefully watched. A copy of the objection statement should be kept in

the treasury.

4. Register of recoveries.—Every treasury should maintain a register
of recoveries in Form 106 in which separate pages should be set apart,
as may be convenient for each Government servant or department
entitled to draw bills etc., on the freasury. As soon as any order to
make a recovery is received whether through an objection statement or
a separate ship, an entry should be made in the register. Before any
bill is passed for payment. the register should be consulted to see whether
any recovery has to be made when any amount is recovered it should
be duly noted in the register along with the number and date of the

youcher.
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DRAWING OFFICERS
Subsidiary Rules under Treasyry Rule 32.

GENERAL RULES REGARDING THE FORMS OF VOUCHPERS
FOR DISBURSEMENTS MADE, ETC.,

I. A Govermment servant is responsible for the safe custody of
moneys received by him from the treasury for expenditure on behalf of
. "ihe Government and shall maintain the prescribed accounts for watching

the corréct disposal of the money (e.g., by disbursement of pay, allowances
etc., among the stafl} and for checking the cash balance in the office,

~ 2. (a) Subject to the provisions of clause (5) below a Government
servant shall obtain, for every disbursement which he makes on behalf
of the Government including every repayment of moneys which have
been deposited with the Government, a voucher setting forth full and
clear particulars cf the claim, using as far as possible the paricular form,
- if any, prescribed for thc purpose and shall obtain at the time of making
payment, cither on the v ucher or on a separate paper 10 be attached to
it, am acknowledgment of the payment signed by the payee by hand and
in ink. In deing so, he shall observe carefully the directions in subsidiary
tute 2 under Treasury Rule 16 in regard to the preparation of vouchers
and the stamping of receipts. When possible, he shall require the payee
to note the actual daterof payment in his acknowiedgment When-if is
net  possitle for the payee to note the actual date of paymeni either
‘because he is illiterate or because he is required to present a  signed
receipt before payment is made the disbursing officer shall enter the actual
date of payment on the relevant voucher with his initials either
separately for each payment or for groups of payments, asumay be found
convenient, .

I a payee is not able to write his signature on the acknowledgment
shall be taken in the form of his mark or preferable his thumb-impression
attested invariably by some known person See subsidiary rule 2 (#)
under Treasury Rule 16.

Ifa payee signs his acknowledgment inalanguage other than English
he shall be required to write also the amount acknowledged in  word
and that language in his own handwriting, His acknowledgment including
the amount acknowledged and any remarks made by him, shall be trans-
lated into Fngiish and his signature shall be transiated in Roman charg-
cters.  dignatures in Hindi or Tamil need not be transiuicd, If . payce
canmot sign his name in a script known 1o the distursing officers or

+
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(T-R. 32—s.R. 1—2)

member of his staff if he can sign in a seript known to one of them
but cannot write the amcunt arknowledged in words in it, the proce-
dure applicable when a payee is not able to write ghall be followed.

A eash mcemorandum shall not he treated as a proper voucher
(or a valid receipt) unless it contains n specific signed acknowledg-
ment of the receipt of the moneys by the signatory from the
Government servaut concerned, and is duly stamped with a ten
paise stwyp if the amount paid exceeds Rs. 20 or in cases where
this is not practicable, it is stamped “ PAID ”, and initialled by
the drawing and disbursing officer.

Nole.—As adjustrient bills for *nil’ amount involve no pay-
ment is not necessary to insist upon any acknowledgement of pay-
ment in respeet of such bills.

Exception 1.—The faesimile signature is preseribed for obtainirg
the payecs’ acknowledgements of payments on aceount of the pay and
allowances of Government servants—Yee subsidiary rule 4 below.

Egxception 2—The facgimile signature of the executive authovity
of a municipality may be accepied as the payze’s signature on an
acknowledgement of the payment of a municipal tax on a Govern-
ment huilding.

Ezceplion 3-~In the Electricity department, when cheques are
sent to the suppliers or contractors by post, the receipt for the
payment may be obtained by the dishursing officer after the cheques
are reeeived hy the payees,

BExzceptivn 4—PLetty purchases ot exceeding Re. 10 made at a
time on cash basis by the officer-in-charge of the following conuner-
cial concern are cxeinpted from the eperation of the rule ;—

(i) Deleted.

(ii) Deleted.
i) Deleted.
{iv) Agricultural Envineering Workshops, 3ladras,

Irishursing officers, shonld, however, record, on the sub-vourhers
the words ‘ cash paid’ over their date signature.

Fl

() If, in very exceptional circumstances, it ig quite impossible
to furnish a proper voucher with the payee’s acknowledgment in
aupport of a payineat, a certifieate of payment showing the parti--
culars of the clainy, signed by the dist:ursing officer and endorsed by
his immediate superior, shull be placed on record.
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If a disbursing officer anticipates any difficulty in obtaining an
ackncwledgment in the proper form from a peison to whom any
moneys are due, he shall decline to deliver the cheque of cash to him
or ‘o make a remittance to him, as the case may be until he receive a

prcper acknowledgment of the payment with all the necessary parti-
cu'ars.

Whenever a payment is made by remittance, 2 note of the date and
mode of remittance shall be made on the biil or voucher at the time
of remittance. When a remittance is made. by postal money order, its
purpose shall be briefly stated in the acknowledgement portion of the
money order form in continuation of the entry. * Received the sum
specified above on....... # and sufficient spacc shall be left below the
manuscript addition for the signature or thum-impression of the payee.

Whenever a disbursing officer of the Public Works, Electricity or
Forest Department tenders money orders to the Post Office for issue with
a cheque in lieu of cash he shall demand an individual receipt foreach
such money order.

(4) When an article is obtained by the value payable by post, the
value payable cover, together with the invoice or biil showing full details
of the items paid for, shall be treated as a voucher, and the disbur-
sing Officct shall note on the cover that the payment was made
through the Post Office and includes the coitificate copy marked
postal commission.

(¢) disbursing officer may retain a ¢ rtificate copv marked ¢ Dupli-
cate of a receipted voucher, when this is necessary in order to complote
the record in his office, but the payee shall not be required to sign any
such copy or to give a duplicate acknowledgement of the payment.

3. No voucher shall be treated as vafid voucher unless it bears a
district pay o-der; specifing, the amount payable both in words and in
figures separately and signed or intialled, and drted by hand and ink by
the responsible disbursing officer,, Cashiers and other Government servant,
who are authorised to make payments on passed vouchers shall not vake
any poyrrent (n voucher unless it bears pay order satisfying these
requirements.

DISEURSEMENT OF PAY AND ALLOWANCES OF GOVERNMENT
SERVAN S.

4, (@) Tre head of an Office is personally responsible for all moneys
drawn as pay, leave salary, allowances, efc,, on an establishment bill
rignd by him or on his behalf until he has paid them to the pers ns who
are entitled to receive them and has obtained their dated rcknowledge

(A Group) 113-15—45
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ments, duly stamped when necessary. These acknowledgements shall
be taken as a rule on the office copy of the bill. When the head of the
office concerned considers that an establishment is so large or scattered
that the payees’ acknowledgements cannot, without nndue inconyenience
be obtained on the office copy of the bill, he shall maintain a separate

acquitance roil in Porm 8§ and obtain the payees’ acknowledge-
ments in it.

The leave salary of the non-gazetted Goverument servant who is

‘on leave in India shall be drawn in the district in which he was last on
duty and he must make his own arrangements, for having it remitted to
him when necessary. As an exception to the procedure prescribed in the
preceeding paragraph, when a Superior non-Gazetted Government
servant is on casual or other leave any moneys due to him may be rernit-
ted to him by postal money order at his expense, if he kas made a written
request for this to be done in that case, the receipt given by the Post Office
and the payee’s receipt shall be attached to the office copy of the bill
or to the acquittance roll, as the case may be. The leave salary of a last
grade Government servant shall be remitted to him by postal meney
erder at Government expense, the money order commission being debited
to cotingencies. Alternatively a Government servant who is on casual or
other leave may make a written request that any moneys due to him be
paid to a specified Government servant belonging to the same office :
payment shall then be made accordingly, provided that the Government
servant nominated produces an ackowledgement signed by the absen es
(and stamped when the amount exceeds Rs. 20) and that the disbursing
officer is satisfied that the absentec’s written request and acknowiedge-
ment of the payment may be accepted, The same procedure may be
followed also for the disbursement of moneys due to a Government
servant when he is in camp. The Government servant who receives the
moncys shall sign on the back of the absentee’s acknowledgement in
token of his having receiv:d the moncys on the absentee’s behalf, The
acknowledgement shall be attached to the office copy of the bill or te the
acquittance roll, as the case may be, and the remark separate receipt
attached ™ shall be entered in the appropriate place in the offics comy
of the bill or in the receipt column of the roll. Any <nch payment
is made entirely at the risk of the Government servant to whom the
amount is due, and ne claim shall be against the Governm nt under any
circumstances on account of any loss which he may suffer in coanection
with it The leave salary of Superior non-Gazetted Government ter-
vant also be pald when required by means of a bank draft the commis-
sion on the bank drafts obtzined for payments outsids the State being
mel by the Government,
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A double Lock cash chest as in the case of treasuries shall be opened
in big offices where cash handling is heavy undisbursed pay amounts
exceeding Rs. 5,000 (Rupees Five thousand ouly) shall be placed in
and withdrawn from the Deuble Lock cash chest in the presence of the
“offices in charge of the chest, if and when necessary and the balance
‘proved each time of transaction. The single lock cash chest balanco
should be verified physically at the tize of closing cash balance and if the
single lock cash chest balance exceeds Rs. 5,000 (Rupees five thousand
only) it should be transferred to the Doublock cash chest.

If a Government secvant who is entitled to receive any moneys drawn
from the treasury on his behalf fails to claim payment in person or in
aocordance with the preceding paragraph before the end of the
moath in which they are so drawn, the moneys drawn for him shall
erdinarily be refunded by short drawal in the next bill, and drawn a fiesh .
the drawing officer consider that the earlier refunding of any such moneys
when he claims them, if the rules regarding arrear claims permit il
When the drowitg officer conside:s that the ezrlier rfundivg of
any stch moneys) would cause undue inconvenienece, he may retain
them for any period not exceeding three months, but he will continue
to be personally responsible for them and must make satisfactory
arrangements for keeping them safely. Undisbursed pay, allowances
aad lcave salary shall mot, under any circumsiances, be placed in

dopesit,

If a Goverament servant does not receive the salary drawn on his
behalf and the pay disbursing officer, acting upon a requisition mads by 3
rexistered society (under section 40 of) the Tamil Nadu Co-operative
Societics Act, 1961, in accordance with 1ule 53, of the Tamil Nadu
Co-operative Societies Rules, 1963, pays the amount due to the society
the amount so paid shall be treated as final charge under the head of
account to which his pay and allowances are debited. The amount
Be remitted into the treasury will then be less by the amount paid the
* abatment and the head of account to which his pay and to the society
and the amount so omitted shall be taken as allowances are debited.

Note—{(1) In cases where the recovery or dues to the Co-
pperative Socicties is effected at the time of disbursement in puorsu-
ange of requisitions made by the societies acknowledgments for the
ne:.;glo\unts should be obtained from the Government servant con-
ecragil.

(2) In respect of cases failing under the last paragraphs and
acknowledgement shall however be necessary from the Government
servant concerned and the receipt obtained from the society shall
constitute sufficient acknowledgement. ' "

(b) As far as possible, a clerk who has help to prepare z

bill for establishment pay, ctc., shall not be allowed to ha ything
o de $¥h the disbwsement of the pay, ®e. .,

|
R
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(c) Every office shall maintain a register in Form 20, to watch the
disposal of undisbursed pay and allowances. The same register shall
also be used when necessary, for watching the disposal of the undisbursed
balances, if any of amounts drawn on contingent bills in excess of the
permanent advance,

(d) The drawing officer shall either check each zcquittance roil
himself by adding up the items, comparing the total, with the total of the
corresponding establishment bill and the money received from the treasury
and secing that any difference between the totals is properly
accounted for, or haveit got checked by a responsible Government
servant. The Government servant who checks an acquittance roll shall
sign a statement at the foot of it as follows :— )

* Checked in accordance with subsidiary rule 4 () under Treasury
Rule 32",

(e} A disbursing officer shall not make the last payment of pay
allowances, etc., to a Government servant who is finally leaving the
service of the Government on retirement, resignation or dismissal or is
placed under suspension until he has satisfied himself that no amount is
due to the Government from the Government servant. In regard to the
recovery of overpayments, efC., from any such Government servant, he
shall follow the detailed procedure laid down in subsidiary rule 34 under
Treasury Rule 16, A disbursing officer shall also not pay any pay,
allowances, e¢tc., due to a deceased Government servant to the heirs of
the Government servant after his death, until he has satisfied himself that
no amount is due to the Government from the Government servant.

DISBURSEMENTS OUT OF THE PERMANENT ADVANCE.

5. Every Government servant vho has been granted a permanent
advance shall regularly check the coi“ectness of the balance with the help
of his contingent registers or, if the w.Jvance is used for other purposes
besides meeting contingent expentiture with the help of a  register
in Form 89, which he shall maintain for the purpose.

Instructions under Treasury Rule 32.

APPLICABLE TO DEPARTMENTS GENERALLY,
1 Custody of vouchers and acquittances— All vouchers and acquit-
taaces are important documents and should be filed and preserved

carefolly in the office concerned when they are not sent elsewhere for
audit in accordance with the rules.
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2. Cancellation and destruction of sub-vouchers to contingen/ bills.—(a)
Sub-vouchers to contingent bills should be ‘ cancelled * in such a manner
that they cannot subsequently be used fraudulently to clajim or support
2 further payment,

(b) Whenever a drawing officer signs a fully-vouched contingent
bill for presentation at the treasury for payment or a detailed contingent
bill for submission to controlling authority, be should at the same time
cancel all the sub-vouchers which relate to the bill but are not attached
to it and are retained for record in his office. He should endorse the
word * cancelled ” across each such sub-voucher in red ink or by a rubber
stamp and initial it with the date. He should certify on the bill that all
the sub-vouchers relating to it other than those attached to it have been
so cancelled that they cannot be used again, When the amount of a
sub-voucher exceeds the permanent advance it should be cancelied in the
manner described above, as soon as the payment has been made and
entered in the contingent register.

Whenever a controlling authority forwards a detailed contingent bill
to the Accountant-General, he should cancel in the manner described
above all the subsvoucher received with the bill but not forward with
it to the Accountant-General and should certify on the bill that all such
sub-vouchers have been so cancelled that they cannot be used again.

Exception.—In the Electricity Department a drawing officer may
authorise' the Divisional Accountant to cancel the sub-vouchers
to be retained for record in his office. After obtaining a certificate
fromt the Divisional Accountant that he bas duly cancelled all snch sub-
vouchers relating to a bill, the drawing officer may certify on the bill that
all such sub-vouchers have been cancelled.

(¢) Sub-vouchers which are sent to the Accountant-General should
not be cacelled either by the drawing officer or by the controiling officer.
They will be cancelled in the office of the Accountant-General after audit
under the rules of the Audit Department.

(d) No sub-vouchers should be destroyed until three years have
elapsed from the date of the payment—See Article 326 of the Tamil Nadu
Financial Code, Volume L

3.A. Disbursement Certificate in support of Part and Final payment of
Provident Fund Deposits— Disbursing  Certificates in  the following
Form in respect of all cases of part and final withdrawals from
Provident Fund should be furnished to the Accountant-G eneral, immedi
ately after payments have teen made.
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Certified that the amounts of Rs. (in ﬁgdrcs) (Rupees in  iord
representing the whole/part of the balance of credit ‘in the

............

.......................... Provident Fund Account No.............
............ of . Thiru/Thivumathi/Selvi. . ....................... ...
deraerriaaa and authorised in Funds there quote the letter of autho: ity
issued by the Accountant-General, Madras) has been drawn on. ..... ..
............ and to Thiru/Thircmathi/Selvi.................... . .o¢
et rereeae, on the manner indicated in the authorisation.

2-B. Premia receipts in suppori of withdrawals from Provident Fund
Deposits for payment of insurance premia.—(i) Tnsurance premia receipt
in support of amounts wihdrawn from the various Provident Funds on
behalf of non--gazetted staff (other tham gazetted officers and non-
gazetted officers who are allowed to draw their own bills at treasuries)
‘wsed not be forwarded to the office of the Accountant-Gensral. They
should be watched and  scrutinised by the disbursing offcer hinesif
through the regitser in Form 99. This responsibility should be discharged
by the disbursing officer in respect of every withdrawal made by him
on bebalf of & subscriber and entered in his register even though
subsequent to the drawal of the amount, the nom-gazZetted Geverngaem
servant Is transferred to another office o becoms eligible te draw his
own bill or is promoted to gazettod rank—=See paragrapks (i) and(id)
below:

Note—Y any partisular case, a non-gazetied subordinate becemss
a disbursing officer in the same office and has himsclf to discharge
this responsibility in respect any previous withdrawals made en lLig

behalf, he should submit such premia receipt or receipt to the office
of the Accountant-General

(it) Premia rceeipts in support of amounts withdrawn from tle
Provident Funds by gazetted Government servanis and by such ncn-
- gazetted Government servanis as are authorised
to draw their own bills, should be forworded by themto the Office of
the Accoantant-General for scrutiny and ieiurn, This should be dene
by every subscriber who was gazetted officer or an ofSicer empowered
to draw his own bills at the time of the witLaizwal of tLe amcugis
irrespective of the fact whether subsequent to' the withdrawal tke
Government servant proceeds onleave and reverts to nen-gereticd
status or is not empowered to draw his cwn bill, )

(iii) Premia receipt of subscribers on fereign service, cr transferred
temporarily under the jurisdiction of anctker zudit ¢ flice, wherter
gazetted or non-gazetted shculd tesenttc tte ¢ fice ¢ ftl € Ace LEipnl-
@enaeral for serutinyand return,
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SPECIAL 1O THE PuBLic WORKS DHPARTMENT.

3. In the case of Public Works Department every voucher should
beenfaced withthe word’ checked, overthe datedinitials ofthe Divisiopal
Aceountant, ag wellas of any clerk who may have applied a preliminary
gheck, Vousher mot submitted to audit (see Article 232 of the Tamil
Nadu Aecsunt Code, Volume 1IT) should be cancelled by means of
perferat  or endorsing stamip and kept carefully, to be made availzble
for test audit whenever demanded bythe Accountant-General.

Sth:\iﬁs affixed to vouchers ShOl}ld be so cancelled that they cannot
be used again and if with this object they are punched tkrcugh™ care
siould be taken that the acknowledgment of the payee is not destroyed
thereby,

Voushers relating to new supplies of tools and plant should be com-
pleted by noting onthem the name of the momih in the accounts of
which the articles acquired wese brcught on the Acccunt of Receipt
of Tools and Plant (Form P.W.A. Lin Volume Il c¢f tLe Tamil Nadu
Aeconnt Code).

SPECIAL TO PHE PURLIC WORKES AND FLECTRICITY DRPARTMENT.

4, Government servants should encourgae contractors, supplies
of stores and other person making claims againsi the Government
to sabmit their bills and claims onthe proper-deperimental forms
A lisharsing officsr should not howevet ?rcjact a bill prepared in another
formifit contains alithe necessary defaile cftleclam, tut should add
any additional partienlarsthat are required. , :

5. When a contractor ot supplier endorses in favour of 2 bank a
bill payable bythe Government,payment should be made;to the bank
only if he hasalsoreceipted the billand afier verifiyingthe genuineness
of the signature in both the receipts and the request fo pay the zmcunt
to the bank. For this purpose the disbursing cfficer should require
1he contractor or supplier to furnish a specimen signaturein his presence,
1f the contractor, of supplier has au’thqufzd‘ an agentto draw bills or
reosive payment om his behalf, the disbursing officer should require
theagentto furnisha specimensignalurein his presenceandthecontractor
er supplier to attest it in his presence. Before paying the amount to
the bank the disbursing officer should €OMpare the signature on the
receipt and the request to paythe amounttothe bank with the specimen
signature furnished separately in his presence and satisfy himself that
they are genuine, The disbursing cffcer should keep a file or the speci
men signatures of contractors or suppliers 2nd their agents reference
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6, The disbursing cfficer should see that in every vcueler relating
t 5 ghargesfor woi ks thefollowing particularsare prominently specified:

(1) the futlname of the werkas givenintle (s'imate s

(2) the name of the component part (cr sub-rced) fif,if separate
accounts are kept for the several component parts;

(3) the charges, if any, which are of the nature of recoverable
payments and the names of the cenfrecicrs cr ctler frem whom they
are recoverable; and

(4) the head of account to which the charges are to be debited
and that to which any deduction madeinthe veucher is to be credited,

7 When a vouchet or account exhibits any expenditure fre m which
revenue may prima faci be expected toacerve, e.g., whena bill includes
2 charge for removing material fiom'a building or other work which
ig being dismantled cris undergoing repairs or for cleering jungle
cutting trees inthe compound if a building cr onthe bank ofthe canal
the account or voucher should show hcw the old materizls remcve
the trees cut have been disposed of and if they have been sold, the
approximate date whenthe sale-procecds will be credited intre acconnts,
The Divisional Officer should mzke a note ¢n  each voucker which
includes of this kind as fo whetherthetimber,etc,, as any sale value
andifso, bywhat approximate datethe valuerealised bysaleinaucticn
of otherwise will be credited in the accounts.

8. The disbursing officer should deal with bille recejved fiem firms
for the supply of storesin originaland submit them fo ike Accountant-
General as vouchers, He should not keep a copy of any such bill in his

- office. except as provided for under subsiciaryiule 2 (e).

SpECIAL TO THEFOREST, PUBLIC WORKS AND
ELECTRICITY DEPARTMENTS.

9, When any moneys due by the Government to any person otherwise
than as pay and allowances of a Government setvant and payable by
means of a departmental cheque ({.e. amounts due on work bills in the
Public Works and Electricity Departments and all bills in the Forest
Department) are attached by a prohibitory order of a Court of-Law the
disbursing officer should give effect to the Court’s order, unless, he has
reason to think that the amount payable is exempt from attachement,
\n which case he should report the matter to  the Government for order

before making the payment,

"
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In giving effect of the Court’s order, he should deduct the atfached
amount from the bill and pass it for the net amount only; if the prohibitory
order was issued by a Court not situated at his headguariers he should -
also from the bill the money orderjbank draft commission required for
remitting the amount to the Courct.  I(the Court which issued the prohibi.
orders is situated at his headguarters, he should remit the attached amount
deducted from the bill to the Court by drawing a cheque in its favour on
treasury and sending it to the court; if court is not situated at his
headquarters, he should draw the amount from the treasury on a cheque
and send it (less the money order;bank draft commision) to the Court
bv postal money order or by bank draft as the case may he see alse
subsidiary rule 2 (k) under Treasury Rule 16.

He should invariably obtain a receipt for the atiched amount from
the couri either beforc or aftcr remitting the amount to the Court.
- The receipt should show that the payment is on account of an attached
debt and should set forth infer alig the name and capacity of the actual
creditor to whom the amount is due from the Government and on what
account it is due and the number and date of the court’s attachment order
in accordance with which the amount is paid to tije court. if ihe aita-
ched amount relates to a disbursement in respect of which the rules
require that sub voucher for amounts in excess of Rs. 100 should be sent
to the Accountant-General the court’s receipt should, if it is for an amount
of the 100 or more,be attached to the rel,vent bill in which the pa: ticulars
of the creditor’s claim are recorded (or sent to the Accountant-Gerngral
later on to be attached to that bifl) and a reference to that bilt should be
enfaced on it in ted ink. A ref.rence to the court’s receipt should be
similarly enfaced on the bill, if’ possible.

“When the attachment relates to as amount for which a bill has to be
drawn on the treasury, the procedure laid down in subsidiary rule 33
under Treasury Rule 16 should be followed (See also Articles 37-32 of
the ~ Tamil Nadu Fisancial Code Voulme I1.)

-

10. Payments due to a contractor may be made direct to a financing
bank provided that the department concerned has obtained (1) a legally
valid document, such as a power-of-atforney —or transfer deed, signed by
the contractor and authorising the bank to receive the payments due to
him by the Government and (2y the contractor’s written acceptance or

(A Group) 113-15—46 , . P
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the correciness of the account prepared to show what is due to him by
the Government or his signature on the bill or other claim preferred
against the Government on his behalf, before settlement of the account or
claim by payment to the bank, A receipt given by a bank in favour of
which a contractor has executed a power-of-attorney or transfer deed
authorising it to receive pavments due fo him by the Government consitutes
a valid discharge for the payment due to him, but contractors should

as far as possible, be induced to present their bills duly receipted nnd
discharged through their bankers.
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CHAPTER VHI-INTER—GOVERNMENT TRANSACTIONS.

Instructions undeér Treasury Rule 33.

FROCEDURE FOR MAKING ADJUSTMENTS BETWEEN THE TAMIL. NADU
GOVERNMENT AND OTHER GOVERNMENTS.

I. The Tamil Nadu Accounts Code and Volume IV of. the Comp-
troller and Auditor-Generals’ Code contain full instructions as to the
procedure prescribed for making the necessary adjustments on account
~f the transaction between this Government and other Governments,

RESPONSIBILITY FOR MONEYS WITHDRAWN.

2. When a transaction relating to the Government arises in a Unjon
treasury under the control of the Accountant-General, Central Revenues
the name of the State should be noted prominently in red ink at the top
right hand corner of every chalan, bill or other form used in that connection
in order to enable him to classify the transaction correctly.

Instructions under Treasury Rule 34,

RECEIPT AND DISBURSEMENT OR MONEYS RELATING TO THE UNION GOVERN-
MENT IN THE TREASURIES OF THE STATE OF TaMiL NaDu.

1. General—Under Article 258 (1} of the Constitution the President
with the consent of the Tamil Nadu Government has entrusted Govern-
'ment scrvants in charge of State treasuries and sub-treasuries in the State
of Tamil Nadu with the functions of receiving disbursing and authorizing
the Bank to receive and disburse moneys of the Union Government. In
respect of these transactions, the Treasury and Sub-Treasury Officers
should act in accordance with the Treasury Rules made by the Presdident
under Article 283 (1) of the Constitution and the executive  instructions
on the subject issued by him, in so far as thesc rules and instructions are
special to Union transactions and do not refer to procedure already
provided for in the rules of the Government of Tamil Nadu. All Govern-
ment servant (other than Treasury and Sub-Treasury officers) should als -
observe the rules nnd instructions-of the Union Government mentioned
ab ve when paying moneys into the treasury or withdrawing mo eys
from the treasury an ! disbursing them so agent of the Union Goverg.
ment:
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2. Deposits—Tea cess sund deposits are dealt with separately
from oiher deposits in the office of the Accountant-General. When
#he Treasury Officer remits any amount to the Secretary, Tea Cess
Committee, Calcutta, by means of a Government Draft, he  should
ebtain the Sccretary’s  acknowledgment and forward it o the
Accountant-General,

3. The leave salary of a gazetted Government servant of the
Union Government and the pension of any employee of the Union
Government may be drawn from any treasury in the State of Tamil
Nadu. The Union Government have agreed that the leave salary of
a gazetted Government scrvant of the Tamil Nadu Government and
the penston of any employee of the Tamil Nadu Government may be
drawn {rom any Union ireasurg.

INTER-GOVERNMENT TRANSACTIONS.

4. The detafled procedure for the adjustment of Wnion  trans-
actions which are initially included in the State Government Account
is lzid down in the Tamil Nadu Account Code and Volume IV of
the Comptroller and Auditor-General’s Aceount Code.

Instructions unden.Treasury Rules 35 and 36.

RECEIPT AND DISBURSEMENT OF MONEYS RELATING TO
OTHER STATE GOVERNMENT IN THE TREASURIES OF
THE STATE OF TAMIL NADIU.

1. The Pamil Nade Account Codc and  Volume IV of the
Comptroller and Audit-General’s Account Code contain full instruc-
tions regarding the procedure prescribed for making the necessary
adjustments on account of transactions which are carsied out in the
tceasuries of the State but relate to another State.

2. The leave salary of a gazetted Government servant and the
pension of any Government sexvant belonging to other State Govern-
ments or the Government of Burma may be paid at any treasury in
the State of Tamil Nadu, Other State  Governments and  the
Government of Burma have agreed to similar payments heing made
.tor Government servants of the Tamil Wadu Govemment at tteasur!gs
within their remcc!:we jurisdictions,

gt '
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. 3, The leave salary of a gazetted Government servant or  the
pension of any Government servant may be drawn at any freasury
of any State in India in accordance with the arrangements made
by the Government with the other State Governments in India.

4, The Treaury Officer should receive moneys tendered  with
chalans countersigned by Forest Officers of the Governments of
Bombay and Madhya Pradesh for credit to those Governments in
respect of forest revenues,

NOTE.—Payments outside the State in respect of the following
transactions shall be arranged to be made by the drawing officers them-
sclves by means of Bank drafts, the cost of purchasing the Bank drafis,
etc., being met from this contingent allotment of the drawing ofiicers
concerned (—

(i Repayments of earnest money, deposits by confractors and olhers
residing outside the State;

(ii} Refung of examination fees remitted by candidates outiside the
State H
L]

(iil) Payments to adwvocates, solicitors, etc., outside the State for
rendering services to the Staie Government ;

(iv) Other similar payments to private parties on account of supplies
made or service rendered o Govenment

(+) Recovery of leave salary and pension confributions in respect of
employees lent to a local body situated in another accounts circle; and

{vi) Payments to or reccveries from lacal bodies situated in different
aecovnts circle for services rendered or supplies made.
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CHAPTER IX—RECEIPTS AND DISBURSEMENTS OF
THE STATE IN THE UNITED KINGDOM.

Instruction under Treasury Rude 37,

The detailed procedure for the adjustment of transaictions relating
to the Government Account in the United Kingdom is laid down
in Volume 1V of the Comptroller and Auditor-General’s Account
Code.

p o C HAPTER X—SUPPLEMENTAL.

Instruction under Treasury Rule 40,

The agreement between the Governor and the Reserve Bank of

India is printed as Appendix I
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PART III

ISCELLANEOUS STATUTORY RULES AND
EXECUTIVE INSTRUCTIONS.

CHAPTER 1._THE INDIAN COINAGE RULES

RULFSM ADE BY THE UNION (GOVERNMENT UNDER SECTION 21| OF THE
INDIAN CoinaGE ACT, 1906 (INDIA AcT III oF 1906).

i. These rules may be called the Indian Coinage Rules.

2. In these rules, unless there is anything repugnant in the subject -
OR context,—

(@) the “Act”” means the Tndian Coinage Act, 1906 (India Act
IIT of 1906) ; and

+

(b) “the Reserve Bank’ means the Reserve Bank of India con-
stituted under the Reserve Bank of India Act (India Act IT of 1934),

3. A loss of 6} percent below standard weight in the case of the
rupee and of 12§ per cent in the case of the half-rupee, quarter-rupee
and eighth of a rupee shall be the limit of reasonable wear and a Jlosg
of 25 per cent below standard weight shall be the further percentage
referred to in section 17 of the Act, in the case of all siiver coing,

4. Where a rupee or ahalf-rupee which has been diminished in
weight so as to be more than 2 per cent but not more than 6} per cent
or 123 per cent, respectively, below standard wecight, and which has
not been fraudulently defaced, is tendered 1o any person authorized
to act under section 16 of the Act, such person shall accept ihe coin
at its nominal value, and the coin shall thereupon be withdrawn from
circulation at the cost of the Central Government.

5. Where a2 rupee or a half-rupee which has been diminished in
weight so as to be more than 64 per cent or 124 per cent, respectively,
but not more than 25 per cent below standard weight, and which hag
vt been fraudulently defaced, is tendered to any person autherized
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to act under section 16 of the Act, such person shall, if the ilendever
so requests, instead of returning the cut coin, accept it at the following
rates, namely (— : -

(¢) rupees weighing between 15/16ths and 7/8ths of their proper
weight, at the rate of 14 anmas ;

(5) rupees weighing between 7/8ths and 13/16ths of their proper
weight, at the rate of 13 annas ;

{¢) rupees weighing between 13/16ths and 3/4ths of their proper
weight, at the rate of 12 annas (seventy-five naya paise} ; and

(d) half-rupees, at the rate of 6 annas.

6. Where a quarier rupee or an eighth of a rupee which has been
diminished in weight so as to be more than 124 per cent but not more
than 25 per cent below standard weight and which has not been frau-
dulently defaced, is tendered to any person authorized to oot under -
Section 16 of the rct such person shall, if the tendcerer so requests,
instead of returning the cut coin, accept it as its nominal value, and
it shall thereupon be withdrawn from circudation at the cost of the
Central Government,

7. Silver coin received by Government officers under these rules
and withdrawn from circulation shall, whether or not it has been cut,
or broken under these rules, be sent by the first convenient opportunity
to the mint at Calcutta, Bombay or to any principal treasury appoinied
by the Reserve Bank to receive such coin for remittance to the mint.
such coin will be credited in the officer’s cash balance as ‘uncurrent
coin’ at the actual value at which it has been received and on transfer
to the mint will be credited at the rates prescribed in these rules, any
loss incurred in re-coinage betng taken as a charge of the mint.

8. Silver coin reccived by a persdn other than a -Government offices
under these rules and withdrawn from circulation shall, whether or
niot it has been cut or broken under these rules, be sent to the neascr
treasury, where it will be paid for at the rates respectively prescribed
in these rules, and thereafter it will be dealt within the manner pres-
eribed in rule 7.

9, In cutting or breaking any diminished, defaced or counterfeit
coin, Government officers and other persons authotized in this behalf
shall not, unless specially empowered by the Central Government
so to do completely divide the coin.
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10. Persons authorised under section 20 of the Act to cut or break
counterfeit silver coins should not receive and pay for the coin according
fo the value of the silver bullion contained therein as permitted under
that section, save where from the excellence of the execution or for
any other cause it seems desirable that the coin should be acquired as
a specimen. The cost of paying for the coin will be charged to the
Central Government, The broken pieces of coins so paid for should
be forwarded to the mint at Calcutta, Bombay.

11, In determining the loss of weight in the case of silver coins to

which solder or other metal has been attached, the weight of such
Solder or other metal shall not bz taken inio account.

(A Group) 113-15—47
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CHAPIPER ITI—COIN
Kinds of Coln and Legal Tender
Instructions issued by the Union Government

1. Under the Indian Coinage Act, 1906 (India Act TTT of 1906), as
amended from time to time, the following coins have been issued —

(&) Silver—Rupee, half-rupee, qaurter-rupec and eighth rupee.
The standard weight of the rupee is 180 grains troy, eleven twelfths
fine, and the other silver coins are of proportionate weight ;

Note.—Under Aet TV of 1918, silver cighth-rupees are no longer
coined and issued.  Coins previously issued continued to be legal tender
under the conditiens specified in this chapter.

(B) Nickel- -Eight anna piece, four anna pieces, two-anna piece and
ene-anna piece, the standard weights of which are 120, 105, 90 and 66
grains troy rtespectively ;

Note.—Nickel eight-anna picces are not issucd now. The coins
atready issued have been called in under section 15-A of the Indian
Coinage Act.

(¢} Nickel Brass—Two-anna piece, one-anna piece and half-
anna piece, the standard weights of which are 90, 60 and 45 grains troy
respectively ;

(D Bronze.—Siﬂglg piece or gquarter-anna, half-piece or one-
eight of am anna, and pie or one-twelfth of an anna, The standared

weight of the piece is 75 grains troy,and the other bronze coins are of
proportionate weight.

The rupee and the silver half-rupee are legal tender to any amount
and the quarter-rupce and eighth-rupee for any sum not exceeding one
rupee, provided they satisfy the conditions of currency laid down in
instruetion 10. Wickel four-anna, two-anna and one-anna pieces and
bronze coins are legal tender for any sum mot exceeding one rupee.
Nii Lel eight-anna pieces are nowlegal tender only at Currency Offices.

2. Silver _cain_s of the denominations specified in instruction 1 /-
above(including silver eighth-rupees) coined and issued under the Coins ~>
Act of 1835 and subsequent Acts, are legal tender for the amounts sta* 4
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in Imstructlen 1 provided they satisfy the cenditions ef currcmcylal d
down in instruction 10 below. All silver ceins issued wader these Acts
bear as device the head of the then reigning soversign (Kipg William
LY Queen or Emipress Victoria, Edward VII, King and BEmperor, Geerge
V King and Emperor or Geoige V1, King and Emperor) and no coin
which does not bear such a device is legal tender.

3. Copper coin of the denominatiens specified in instruction 1 (d)
and also double piece coined and issued under the Coinage Act of 1835
and subsequent Acts are Jegal tender for any sum not exceeding one
rupee.  All such ceins bear 4s device the head of one of the then reiga-
ing sovereigns specified in instruction 2,

4. (@) Under the Native Coinage Act (India Act IX of 1876) Govera-
meni Mints may coin money for Indian States, such eein beiag identical
in weight and fineness with the correspoinding British Indessian com.

The following ceins have been issued under the provisions of this
Act \—

Alwar Saate .., .. .. Raupees.

Bikaner State .. .. .. Rupees and Copper Coins.
Dhar State .. .. .» Copper Coin.

Dewans (Senior and Junior) Copper quarter- «nnas and pice?
Sailaa State. ce s

Bronze quarter anna.

The coins are legal tender in British India to the same extent as
British Indian coin of the sanic denominations.

(6) The orders regarding the vonditions of currency sud the treat-
ment of uncurrent coin applicalbe o Britsh Indiun coins apply to all

coin of the same weight and value coined under the Native Coinage
Act (India Act IX of 1876).

Receipt of Coin at Treasuries.

5. The following instructions regulate the recaipt at teasuries and
sub-treasuries of small coin and of coin which is not legal tender :—

(@) Nickel four-anna, two-anma and one-anna picces and capper,
bronze and smalt sivler coins should be received in payments to the

Government to any amount, although they are legal tender only for &
sum_ not oxceeding one rupee,
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(») Silver eoins fssued before 1st September 1835, that s to say
alt sityer coins issued by the Bast India Company bearing Jmerely in-
scriptiops in Indian chatacters (chief among which are the coins known
as - furukhabad 7 and “ Murshidabad rupees) should be received at
the treasurics at ithe following rates i—

(1) at § annas a tola, for each tender ot 500 coins or less; and

(2) for amounts in excess of this number, at bullion value
calculated at the market rate of silver of the day, to be ascertained from
the Manager, Rescrve Bank of India, Bombay.

{¢) Coprer coin bearing any trace of mintage by the East India
Ccmpany, €.g. coin having as @ device a pair of scales and XX cash
{01 which the value is one-thrid of an anna), should be received in pay-
ment of Government dues up 10 any amount.

(d) Gold mohurs coined under the Gold Coinage Act (India Act
XV of 1918) should be reeeived for exchange at Rs. 15 each if they are
o counterfeit,and if not of less weight than 122 1/Zgrains and if they
have not been traudulently defaced. A coin which does not fulfil these
conditions, should be returned to the tenderer. The coins thus exchanged
should not be transferred to the carrency chest but retained in the treasury
pending remittance to the Currency Office at the earlicst opportunity.

(¢) Sovereings and talf-soveriegns which have ceased to be legal
tendei— See Section 50 of the Reserve Bank of India Act, 1934 {India
Act 11 of 1924)—-should not be accepied either in payment OT On account,
but they should be received for exchange at offices of the Reserve Bank,
any lieasury other than a sub-treasury, and branches of the State Bank
of India acling 48 an agency of the Rescrve Bank other than branches
conducting the cash business of a sub-treasury. The procedure for the
jeceipt and disposal of these coins is Jaid down in the following para-
graph.

6. 1) Each individual tender of soveigns and half-sovereigns should
- treated separately.

(«) A complete rceord of the various tenders received on  each

wisy should be maintained in a register in Form 90.

-
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(3) (a) The tender should first be examined for counterfeits and
these should be rejected.

(#) Ccoum to which solder or other metal has been attached should
be retr.rned lo the tencerer for the complete removal of the solder,ete.

{¢} All other genuine coins should be accepted even if they appear
to be sweated or otherwise defaced.

() If the coins are very dirty, ihe tenderer should be asked to
remove the dirt before they are accepted for exchange, or if the tenderer
has no objection, the dirt should be removed at the treasury,

(4) After examination, the coin accepted for exchange should be
weighed by the sovercign scale against a special set of weights to be
supplied in the Mint. The weighment should be correct to a half-grain.
If a tender consists of more than one coin, they should be weighted in
bulk up to the maximum capacity of the scale in as many different
operations as may be necessary,  Coin should not be weighed individually.

(5) The tenderer should bc given every opportunity to watch the
weighment and ¢xamination of his tender,

(6) After weighment, payment should be made at the rate of 9.24559

grains of standard gold per rupee. Payment should be made to the
nearest anna.

(7) The coin received from each tender should after weighment,
be placed in a cover, which sliould be sealed and marked with the register
number of the tender, as given in the record mentioned in sub-paragraph
(2) above.! A slip showing the register number and signed by the Shorff
who weighed the tender should also be placed inside the cover.

(8) The soverigns and half soverigns thus exchanged should be
placed in the currency chest at the close of the day at the value paid for
them to the tenderers against the withdrawal of an equivalent amount
in Notes and coin from the chest. For this exchange, it will be permissible
to keep the necessary amount of small coins in the cuirency chest. These
transactions should not pass through the treasury accounts at gll.

9, The coin should not be re-issued but showld he dealt with nndes
instruction from the Currency Officer,
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Exchange of small colns

4 Nickel four-anna, two-abna and one-anna pieces and bronge
ceins (and copper and small silver coins subject to any speical instructions
which ipay be issued for their withdrawal should be issued Ireely to
persons wishing for them, either in payment oi claims against the Govern-
ment or in cxehange for rupees or for cusrency and Bank notes which
the treasury may be cashing Treasury Officers are responsible for secing
that a sufticient stock of smalf coins is maintained to meet ajl such demands

8. (@) Rupees and currency and Bank notes should be issued freely
in exchange for legal tender copper, bronze or nickel coin in parcels
of the value of not less than two rupees at every treasury and sub-treasury
and at the Bank conducting the cash business of a treasury or sub-treasury.

(5) Whenever large bodies of men are assembled on public works
undsr construction for purposes of famine relief or otherwise, the local
auotbrities should make special arrangement to supply on the spot notes
and rupees in exchange for the legal tender copper, bronze or nickel
coin which may be collected by the surveyors or foremen at such assem-

blages.

9. If the instructions in the procecding paragrpah are carried out,
legal tender copper, bronze and nickel coin should never circulate at a
discount. 1f nevertheless such coin does, at any time, or anywhere,
circulate at a discount or at a premium, the circumstances should be
immediately reporied to the Currency Officer with a full explanation ef
the supposed causes and of the remedial measures taken.

10. The statutory rules jssued under the Indian Coinage Act are
printed in Ghapter 1. The cunditions of currency of the various coin
under the Indian Coinage and Act the satufory rules are explaived
below :—

(4) No silver coin is Jegal tender if it has been defaced. Deface-
ment includes clipping, filing, stamping or such other alteration on the
surface or in the shape of a coin as is readily distinguishable from the
effects of reasonable wear.

(&) Siiver coins which have not been defaced are legal tender as
leng as they have not disminished in weight by more than the amouafs
shown below (—

Rupees and half-rupee 2 per cent below standard weight Quarter-
rapee and eighth-rupes 12} per cent below standard weight,
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(€) No conditions of currency have hzen preseribed for nickel,
bronze or copper coin. Such coins are, ther Afore, legal tender even if

they are worn or defaced provided that they bear traces of Government
mintage,

Cutting or breaking of counterfeit and Diminished Coin.

11. (a) Section 16 of the Indian Coinage Act (India Act IIT of 1506)
as amended from time to time provides that, when any =ilver coin which
has been coined and issued under the authority of the Governor-General-

in-council is tendered to any person authorized to act under that section
and such person has reason to believe that the coin—

() has been disminished in weight so as to be more than such

per centage below standard weight as may be prescribed as the limit of
reascnable wear, or

(ii) has been defaced,
ke shall, by himse!f or another, cut or break the coin.

A loss of 6} per cent below standard weight in the case of the rupees
and of 124 per cent in the case of the half, quarter and eighth-rupecs,
has been preseribed as the limit of reasonable wear.

(b) Section 20 of the Act provides that, when any silver or nickel
cein purporting to be coined or issued under the authority of the Governor
General-in-Council is tendered to any persen authorized to act upder
that section and such person has reason to believe that the coin is countes-
feit, he shall , by himself or another, cut or break the coin.

12. A fist of the persons authorised to act under sections 16 and
20 of this Act by the Governor-General-in-Council  is given  in
Appendix 22. A memorandum giving certain hints for the detection
of counterfeit coins is printed in Appendix 23.

Acceptance and disposal of counter-feit, diminished, defaced Shreff-mar
and soldered coin.

13. The rules in Chapter T regulate the cutting of counterfeit
diminished and defaced coins other than coins which have been
fraduleshy defaced and the rates which diminished and defaced
coins should he accepted and paid for. These rules should be strictly,
observed in dezling with “such coins. A memoranum  indica‘Ing  the

special characteristics which ordinarily distinguish fraudulently defaced
coins s givern in Appendix 24 :



350

COIN.

14. Any person authorised to cut or break counterleit gold mohurs
and sitver or mickel coin may at his discretion either return the cut
coin to the tenderer, who shall bear the loss caused by such cutting
or breaking or, in the cas¢ of gold mohurs or silver coins, receive and
pay for the coin according to the value of the builion contained in it.

14-A. Presenters of coin which have been cut or broken under
gection 20 of the Indizn Coinage Act, may, if they so wish, send such
coins at their own expense, together with the particulars of the authority
who has cut the coins and proof of their having been cui by them, to
the Mint at Bombay oOf Alipore, Calcutta, for expert opinion. On
receipt of coins at the Mint with the necessary details and proofs,they
will be examined and the Mint will issue to the presenters an outturn
certificate for the face value of any or all coins found to be genuine
with instructions to present the same for payment at the ncarest Treasury
The Treasury would make payment on the outturn certificate in the

manner stated in paragraph 26 infra.

15. Any authorised officer to whom a counterfeit coin is tendered
may purchase if from the tenderer at its bullion value, or at a suitable
price, not exceeding its nominal value, charging the cost  to the Central
Government, if from the excellance of the ex~cution or for any other
special cause it seems desirable that the coin should be acquired as
a specimen. The officer purchasing th> same should send it to the
Wint at Calcutta or Bombay, reporlingfto the Mint Master the grounds
upon which its purchase was considered desirable  In ths case of coins

purchased by Treasury Officets and sent th~ .., ¢ach coin should

be sent in a separate wrapper bearing the nas> of the treasury, a mark

and a date whereby it may be subscquent!y traced in correspondance.

16. Judicial officers mey send counterfeit coins to treasurics
and sub-treasuries for remittence to  the Mint. with these coins
a shot descriprion of the casc should be furnished and any
jmplemen'’s, such o8 dyes, moulds, €., which may have been
found, should be sent. These receipts should  be kept quite
separate from coins withdrawn by the _ Treasury Officers, ete..
which have to be remitted in accordance with instruction 14 above,
Each remittance bY 2 Tediciat Officer should be put into a separtaie
wropper with details of the source of receipt of the coins and “other

rticulars, if the Qiate Government SO direct, the Treasury
Officer should send the counterfeit coins to the Mint through the
I[)apectot-General of Police or other officer nomirated by the State

QGoverament,
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17, Counteifeit silyer coin'or gold mohurs found in a  remit
ance should be broken and senl  to the Mint in accordance with
instruction 15, Counlerfeit nickel coins reccived In a  remitlance
should be returned to the remitling treasury, if the Treasurer of the
remitting freasury wishes them; io be returncd and is willitg tobear
the cost of returning them, otherwise they shotld bhe sent to  the
Mint in accordance with instruction 15,

1n the case of remijttances to the Mints unaccompanied by
Shroffs, the rejected coins sho.ld not be sent hack to the remitting
treasury except on a special application for their return, which must
be made by the trcasury immediately after receipt of the Mint
advice, The cost _of returning the coins will be borne by the
Treasurer of the remitting treasury.

NoTE,—The rejected coins and slips from remittances received from
the offices of the Reserve Bank and branches of the Slate Bank of
India will be collected by their local representatives from the Mint
periodjeally, preferably once a month, The represen-
tative will take with him to the Mint Master concerned, a letter
authorising him to receive the rejected coins and slips in respect of
any particular Mint Qutturn Certificate. The Mints reserve the right
to deswroy all rejected coins not asked for within three months of
the date of issue of the out turn certificate.-

18. At places where there is neither a Currency Office nor a
branch, sub-branch or Treasury Pay Office of the State Bank of
India, Treasury and Sub-Treasury Officers are authorised to aceept,

far disposal in the usual manner, suspected coins tendered by Post
and Telegraph Offices.

Diminished and Defaced Coins.

19. When a silver coin which has been diminished in weight so
as to be more than 25 per cent below standard weight is tendered
to any person authorized to act uader section 16 of the TIndian
Coinage Act, such person shall cut or break such coin and return the
cut coin to the tenderer who shall bear the loss caused by such cutting
or breaking Coins which have been diminishcd in weight but not
by more than 25 per cent of the standard  weight should, when
tendered, be disposed ‘of in' accorance with the rules in Chapfac B,
(A Group) 113-15—48 | | :&{1 | ! i ;&' & 4 EE
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20, Boldered and shrofi-marked coins ave  defoecd (It not
trauclilenily defaced) coins under the  kndun Coinage Act  and
shoutd be recetved and paid for as coms wlich have been diminished
in weight, In delermining the weight of coin to which solder or
other metal has been attached, the weight of such solder or other
metal should not be taken into  account. Ordinarily,  presenters
should be required to remove as much as possible of the solder at
their own cost.

21. When silver coin which has been  fraodulently defaced s
tendered to any person autherized to act under scction 16 of the
Indian Coinage Act, such person shall cut or  break the coin and
return the eut coin to the tenderer who shall hear the loss caused
by such cutting or breaking. If the defacement is not fradulent, the
com shall be received at the rates prescribed in Chapter 1 for coins
d'minished in weight hut it shall not be re-issned.

22. The lollowmg instructions should be borne in mind in deter-
mining whether a coin is fraudulently  defaced. A Kberal inter-
pletalmn is given in the Mint to the orders for rejection of coin as
Iraudulently defaced with the combined objects of (i} protecting
innocent holders, such as these who hold their savings in the form of
coin made up inte necklaces and other ornaments, or thosc through
whose hands defaced coin passcs and who are unable to detect
and refuse coins that have been defaced with fraudulent intent, and
(‘1) encouraging the return of defaced coin by the public, with a view
to maintaining the standard of the coinage in circulation.

fay A cui\n which bears on its surface radial  strial shall he
deamed to have been fraudulently defaced.

(b) Defaced eoins bearing clear signs {i.c.. sueh s must he
obvious to the public) of defacing with frandulent intent should be
rejected ns fraudutently defaced.

{cy Coing from which sijver has been dchberatuly removed by
filing clipping, scooping, or punching and coins other than soldered
ening which have heen Imnittcd shonld be rejected as fraundulently
de-faced.  Soldered coins having only a section of the milling
nnevenly filed where solder has been removed and the mﬂlmg refiled,
should not be, treated as for fraudulently defsced.
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{d) Drilled coins which appcar to have been used as ornaments,
and which Lear no other signs of reductions, are not iraudulently
delaced, but should be accepied as defaced. 1f temdered in Jarge
numbers, however, a [rand should be suspecicd.

(¢} “P.M. " marked to coins should be accepted as defaced.

(/}  Sweated ” coins that have been reduced by the action of
acids are defaced but not frandulently defaced, unless the signs of
swealing are clear cnough to be obvious to the public,

(8) Cut or broken coins that have been palched together wi'th
solder should be rejected as fraudulently defaced, )

(h} Coins on which any part of the dcsign on obverse or
reverse has obviously seen re-engraved by hand should be rejected
as froudulently defaced.

23. Soldered coins should be accepted provided that :
(iy They are in one picce.
(i) They retain sufficient impression to admit of identification
as penuine Tndia coin. If unidentifiable they should be returned

as vnaccepatable coin.

(iii) The solder has been carefully and sufficiently removed by
tools or by heat treatment.

(iv) They have not been reduced by sweating with acid,

(v) Silver has not been scopped or filed from the coin under pre-
tence of removing solder.

(vi) Picees of the original coin have not been removed and replaced
- *h solder or base metal.

24, Defaced  nicked, bronve and copper coins are legal tender and
should bhe accepled at Treasucies but if they are soldered,or otherwise
unfit for ‘re-issue they sionkd pol be  issued to the public by
should be dealt like other ancurrent coin,
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Acceptance of Burnt Coin,

25, (@) Burnt silver coins may be received at treasuries if they are
identifiable as genuine Tndia coins. When such coins have diminished
in weight by more than 2 per cent below standard weight, payment
should be made at the rates laid down in Chapter I All burnt coins
accepted at treasuries will be set apart for remittance to the Mint as
uncurrent coins. DRurnt coins which are not identifiable as genuing
India coins should not be accepted at treasuries. The presenter should

directed to send them to the nearest Mint where, after the coins
have been melted and assayed, o lturn certificates will be prepared
and issucd for payment at the treasury of Bank direct, situated at the
placg of his residence or al any treasury or, Bank direct , where he desires
1o receive the payment. Value for the silver contents after assay
will be given at the market rate on the datc of receipt of the coins at
the Mint.

(») Burnt copper . bronze and nickel coins may be received a’
treasuries, a1 their face value, provided they arc identifiable as genuinge,
India coins.  Such coins, if, unidentifiable, will not be accepted al
treasurics  or at the Mint.

26. Payments at treasuries. ctc., of outturn certificates issued Dby
the Mint Masters on account of burnt soldered, dumb, or defective
coins sent to the Mint should be passed on for adjustment to  the
Accountant-General concerned. Qutturn  certificates not exceeding
one rupee if uncashed for three calender months and those for above
one rupee il uncashed for six calender months from the date of their
issue will be credited to the Central Government at the end of the period.
Certificates not  cashed within the above stipulated periods and lapsed
1o Government should be returned to the respective Minl under prompt
jntimation Lo the Accountanl-General concerncd.

27. (a) For testing silver coin, minimum weights of 15:16, 7{8,
13/16, 3[4, 7i16, 3{8, 3/16, and 3712 fola a piece are obtained from
the Mint on application to the Mint Mastcr. To enable a Treasury
officer to determine whether a rupee, half-rupee, quarter-rupeé or
eighth-rupec is fit for re-issue or not,minimum weights of 176.4, 39.375
and 19.6875 grems respectively are aiso suppled by  the Mint
on indents. .

(h) These weights are supplied by the Mint ~ Masters, free of
charge, 1o all treasuries and to the Bank conducting the cash business
of a treasury. [T they are supplied 1o replace weights Iost, the person
trrough whose default the Joss has occurred will, if the Colleclor in the
sase of trcasuries, or the Manager or Agent concerned in the case vg.
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branches of the Bank, so dirccts, pay a penal charge of one  rupee for
cach weight lost, the recovery being credited to the Central Government
in the account of the treasury or the branch concerned asa miscel
lancous receipt. No adjustment in the Mint accounts is necessary.

{c) Weights other than minimum weights and scales of various
sizes including minimum weights scales arc supplied by the Mint on
payment. Il any trcasury desives 1o purchase these from the Mint,
it will send an indent for the supply to the Mint Master, Calcutta or
Bombay, direct.

{d) Worn out and surplus minimum woights should be returned
to the Calcutta or Bombay Mint for disposal.

28. () Coins should never be directly weighed against the minimum
weight, that is Lo say, it is incorrect to place the minimum weight in
one pan and the coin in the other, as if the arms of the scale are not
of exactly the some length the weighment is false, At the begining
of work, the minimum weights should then be removed from ity pan
and the coins to be tested should be placed one after another on ihe
pan from which the minimum weight has been removed. The mini-
mum  weight should only be put back in its pan to test the counterpoise
occasionally during the day. 1f this method, which is the only correct
onc, be adopted, any ertor due o difference of length of armis of the
balance, however minute, is avoided and wear and tear of the minimum
weight wiill be greatly reduced.

(by Minimum weights should invariably be replaced carefully
in the boxes in which they arc supplied and every care taken to avoid
an ahrasion.

Light Weight Coin in Remittances.

29, Uncut supees and half-rupees  found in temittaunces from
treasuries, Currency Offices and branches of the Bank which have lost
more than 63} per cent and 12} per cent respectively, hut not more
than 25 pe=r cent in Weight, shoLld be cul on receipt and credited at ong
rupee per tola on their total weight, Coins that have Jost more than
2 per cent, but not more than ¢4 per cent in the case of the rupee zand
124 per cent in the case of the half-rupee. in weight through reason-
able wear should be credited at their normal value, but if their number
exceeds | per cent of the whole remittance, the fact should be reported
to the Collector, the Currency Officer or the Manager, as the case may
be, of the Reserve Dank or the focal  Head Office  of the State
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Bank of Judia in whose jurisdiction the remitting office lies, according
as the remittance is reccived from a treasury, from ap office of the
Reserve Bank or from a branch of the Stale Bank of India, for tuking
such disciplinary action as may be considered nccessary to improve
the quality ‘'of shroffing.

Light weight and other coin u! in certain fnian States,

30. Some of the Indian States adjoining the State of Tamil Nadn
have adopted the Indian r.pee and the rules in force in India for th-
cugting and  breaking of  silver coins. Light weight and
other coins cut and received in these States in accordance with the rules
of the Central Government. will, .when presented at the nearcst treasury
in India, be paid fo- at the rate of one rupee a tola on their total

weight.

"

Withdrawal of Coin from Circulution.

31. The above instructions provide for the withdrawal of counter-
feit, light weight and defaced coin from circulation, but in order to
maintain the currency in the hands of the poblic in as good  condition
as possible, the following coins should also be withdrawn from circufu-

tion whenever they are reccived at a Lreasury, although they are legal
tender :—

(@) Rupees and hall-tupees of the mintage of 1835. 1840 and
1911 and rupees (but not half-rupces) of the mintige of 1862, 1874
1875 and 1876,

(b Silver quarler-rypees which are worn to such an exient that
the device is aint or obliterated. )

(c) Silver coins of Full weight which have any defect in
coinage ¢.g., coins which are splil or sealed or which Dbear the impress
of one die only or ring badly.

(d) Nicket and branze co'ns which are defaced f.r which are
50 worn that the denomimation and date are no: carly decipherable,

(¢) Copper coins which are defaced or badly worn or which fof
uny othey reason are considered  to be unifit for circulation.

(f) All double pi ce.
(g) All silver eighth rupecs.

31, Treasury Officers should remember that the slate of the currency
in the hands ol the pablic is largely dependant on the strict  obser-
vance at treasurics of the above instructions for the withdrawal of coin
which are unfit for circulat,on. Treasuries and Shroffis arcprimiarily
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responsible for this work and should be required 1o keep a rough menio-
randum book showing (he  tale of the coin examined by cuch man
per day and the number of gl welglt and other delective coins dise
covered per thousand rupees tested. Constant supervision  shoul
be maintained by the Treasury Officers and if it appears that the number
. of coin wi hdrawn from circulation is small, special - steps should
he taken to see “hat all coins received at the treasury are  properly
shroffec..

33, All coin received by a Government servant under the instructions
contained in the preceding paragraph and withdrawn from circulution
should, whether or not it has been cut or broken, be sent at the fipst
convenient opportunity ta the Mint at Bombay or Calcutta or to any
principal tress.ry appointed by the Currency Officer to receive such
coin for remittance to the  Mint. Such coin will be eredited in  the
Government servant’s cash balance us “uncurrent coin’ at the actual
value at which it has been received and on transfer to the Mint, will ba
credited at the Mint at the rates prescribed by the Ceniral Government,
ahy loss incurred in recoinage being adj sted in the Mint accounts,

34. Coin received by a person other than a Government servant
and withdrawn from circulation under ihese instructions, should, whe-
ther or not it has been cut or broken, be sent to the nearest treasury,
there it will be paid for at the prescribed rates and temitted to  the Mint
in the usval course,

35. The procedure for the remittance into the Mint of coins with-
drawn from circulation is laid down in subsidiary rule 15 under Treasury
Rule 30,

36. {a) The following special instructions should regulate the receipt
at the Mint from Railways in India of silver coins presented by railway
officers at treasuries and cut at the latter :—

(1) Remittances to the Mint, which may be made at  such
intervals as are found convenient, should, as far as possible, be in quan-
titics weighing not less than 500 tol:'s at 4 time.

(2) A deduction of 1 per cent will be made by the Mint Master
on account of melling charges subject to & minimum charge of Rs. 2,

T

(3} The credit to be given to the Railway will be calculated at
the market rate of the bullion on the date of receipt subject to a mosimum
of one rupee per standard tola and the Mint Mastor will, after  he coin
has been melted, prepare an outturn certificate showing the value,
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payable lo the Railway and torward it {u the Chicl Accounts Officer
concarned Tor cneashment at the focal treasuty. A copy of the certilicate
will  also be sent to the Accountani-General, West Bengal, in the case
of the Calcutla Mint and to the Accountant-General, Bombay in the
case of Bombay Mint.

(b) The above instructions apply only to fraudulently defaced coin
and coin which has been diminished in weight so as to be more than
25 per cent below standard weight cut and returned to a Railway Adminis-
tration and not to counterfeit coin. As regards the latter, Railways
are merely in the position of private tenderers and are not entitled to
receiver credit from Mint for the market value or to have the coins
assayed and reposted on by the Assay Office. When, however, any
. wnusually large amount of counterfiel coins is tendercd to railway officers.
or the éxistence of such coins in circulation in large quantities in any
locality is otherwise brought to their notice, a special report on the subject
should be submitted to the Central Government.

(¢) Railway Administrations should send to the Mint, through
the State Goverament (or the Inspector-General of Police, the Deputy
Tnspector-General _of - Police in charge of the Criminal Investigation
Department and Railways or any other officer holding a similar position
whom the State Government may designate), only such counterfeit coins
as arc exceptionally well executed. Ordinary counterfeits should be
sent fo the treasuries to be cut or broken. They should submit to the
Mint quarterly, not latter than the 10th of the month following the quarter
to which it relates, a return showing the total number of counterfeit
coins received in the previous quarter including both the coins sent to
the treasury and those sent to the Mint. Copies of the statement should
be sent to the State Government (or the Inspector-General of Police
the Deputy Inspector-General of Police in charge of the Criminal investi-
gation Department and Railways or other officer whom the State Govern-
ment may designate). Station Masters of other railway officials should
also give the ecarliest possible information to the Police of the tender
of any counterfeit coin.

37. Deleted.

REFURNS OF COINS CUT OR RBROKEN OR WITHDRAWN FROM
CIRCTILA TION.
38, Uncurrent silver coin received at treasuries ander instructions
5, 19, 20 and 29-31, should be entered in a separate register in Form 92
at the end of the day of their receipt and the several kinds - f coin kep:
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n separate bags under double lock. A separate record of uncurren
silver coins cut under the rules, but not paid for, should be mainiaines!
in Form 93 to assist in the preparation of the annual return of uncurrent
silver coins cuf. . S T

39. The total amount of 1835, 1840, 1862, 1874, 1876, 1911, light-
weight shrofi-marked. soldered and other defaced, uncurrent and
defective coins as well as coins called in by proclamation, withdraw=n
from circulation and held in treasury should be shown separately in the
monthly Cash BRalance Report.

40. A return in Form 94 should be submitted to the Currency
Officer with the cash Balance Report showing the details and balances
of all silver coins withdrawn from circulation.

41. Treasury Officers should, on the 20th April each year. submit
to the Currency Officer, a return in Form 95 showing genuine silver
coins or broken during the previous year on account of being reduced
in weight. They should also submit to the Mint quarterly not later
than the 10th of the month following the quarler to which it refates,
a return in Form 96 showing counterfiet coins received in the previous
quarter excluding veceipts from Railways but including receipts from
courts and from all other sources. The return should include the coing
received by branches of the Bank conducting the cash business of a
ireasury. The necessary figures will be furnished by the Bank (> the
Treasury Officer immediately after the close of each quarter.

SurrLy oF CoIN

42. (a) Tn districts where the cash business of the treasury is no
conducted by the Bunk, the Treasury Ofiicer is responsible for main-
taining at his treasury a sufficient supply of all kinds of coin for issue to
the public. He should, as far as possible, submit to the Currency Officer
his Tequisitions for the supply of small coin and rupees with the Cash
Ralance Report. Ordinarily, remittances of coin will be sent to the
district treasury and distributed to sub-treasuries from there by the
Treasury Officer, but in certain cases, e.g., when a sub-treasury is on
a Railway it may be more economical to send remittances to a sub-treasury
and make the distribution from there.

(b) Tn districts where the cash business of the treasury is  conducted
by the Bank, the Manager or the Agent of the Bank is responsible
for maintaining a sufficient stock of rupees and small coin to meet all
demands from the public at the district treasury and also demand from
the Treasury Officer for supply to sub-trasuries. When the Treasury
Officer wishes to replenish the stock of coin at a sub-treasury he will
obtain the necessary coin from the Bank unless he sub-treasury require~

(A Group) 113-15—49 A
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ments are large and it is more convenient and ¢conomical to obtain &
direct remittance from the Currency Office or a Smail Coin Depot,
In the case of branches of the State Bank of India,the Agents will submit
their indents for supply of coin to the Local Head Office, which will
arrange with the Currency Officer for the necessary remittances.

ForeriGN COIN,

43, Save as hereinafter provided foreign coins and notes should not
e received in treasuries except under some general or special orders of
the Government,

44, Save as hereinafter provided foreign coins and notes the Manager
or Agent of the Bank will supply the Treasury nearest the frontier (or
at the next, on a certificate that the frontier treasury has not sufficient
funds) at the rate of exchange at which it may have been issued to the
troops ; the Officer Commanding the troops should certify the rate and
also the fact that the money has been issued as pay.

45. Foreign coins may, in special circumstances, be paid into a
treasury as part of deposit, eventually to be made over to a third party.
The disbuisement will be of the same coins, and so it is immaeterial
whether, for purposes of account, the market rate, the assay rate, or a
purely arbitrary value is assigned to such currency,

PROCEDURE IN TREASURIES THE CASH BUSINESS OF WHICH
1S CONDUCTED BY THE BANK,

46, The instructions contained in this Chapter apply mutatis
mutandis to treasuries the cash business of which is conducted by
the Bank, except where special instructions are laid down. The Manager
or Agent of the Bank will supply the Treasury Officer with the infor-
mation necessary for the preparation of the returns mentioned in
imstructions 38—-41.
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CHAPTER IIi—CURRENCY AND BANK NOTES.

Instructions issued by the Reserve Bank of India.
Denominations of Notes.

I. Under the provisions of the Reserve Bank of India Act (India
Act 1I of 1934), the sole right to issue Bank notes in [ndia has been
vested in the Reserve Bank with effect from the Ist Aprit 1935 and the
Government of India have ceased to issuc currency notes. The Reserve
Bank has taken over the liability for the currency notes issued by the
Centrai Government.

2. Currency notes of the denominational values of one rupee,
two and a half rupees, five rupees, ten rupees, twenty rupees, fifty
rupees, one hundred rupees, five hundred rupees, one thousand rupees
and fen thousand rupces have been issued by the Government of India.
Under the provisions of the Reserve Bank of India Act, these notes
arc legal tender throughout India and the distinction between universal
and non-universal notes does not exist. The issue of noies of the
denominational values of two and half rupees and twenty rupees has
been discontinued and currency notes of the other denominational
value supplied by the Central Government have been issued by the
Reserve Bank in addition to its own notes.

3, Bank notes issued by the Reserve Bank will be of the denomi-
national values of five rupees, ten rupees, one hundred rupees, one
thousand rupees and ten thousand rupees, unless otherwise directed
ty the Central Government on the recommendation of the Central
Board of the Bank. Bank notes and currency notes issued by the
Bank are legal tender throughout India

Receipts and Issue of Notes.

4. The form of currency demanded by the public should be supplied
but, in view of the waste involved in the use of silver coin as currency
the use of notes should be encouraged as far as possible. N tes should
thercfore, be received freely by all Government servanis in payment
of Government ducs or in setilement of other transactions and should
be tendered to persons receiving payments from the Government,
unless the payee requests payment in coin when the demand should
be met as far as possible.

5. No restrictions are imposed on the issue of notes at tressuries
in exchange for com or for notes of other denominations.

6. Although no person has a legal claim 1o obtain coin {or notes
presented at freasury. this accommodation should be given whenever
possible and all applications for exchange should be granted, provided
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that the coins or notes applied for available subject to any general
or special limitations which the Reserve Bank or the Central Govern-
ment may find it necessary to impose from time to time.

7. Subject to any limitations which may be imposed in particular
cases the Treasury Officer shouwld whenever he is satisfied that no
inconvenience will be caused to the freasury, exhibit in some cons-
picuous place a placard in English and the Indian language in local use
notifying that he is prepared to give coin for notes.

Norte 1.—Notes to a limited extent may be cashed for the con-
venience of travellers when the treasury is unable to cash them for the
general public,

NoTe 2.—Facilities should be given as far as possible for ¢ncashment
of notes at sub-treasuries.

8, Whenever there are reasons to believe that notes are selling in the
focal market at a discount or a premium in large amounts, the Treasury
Officer should at once bring the fact to the notice of the Currency
Officer.

9. The ordinary exchanges with the public mentioned in instructions
57 shouid be made from thc treasury balance, when however the
amount of rupecs or noles of any denomination in the trecasury balance
is insufficient to meet the demand for cxchanges, rupees or notes of the
required denomination may be obtained from the currency chest in
aceordance with instruction !4 (iv) under Treasury Rule 1.

10. It is desirable from the point of view of the popularity ot the
note issue that clean notes only should be put into circulation. This
has, at the same time, the advantage of making it more difficult for
forged notes to escape detection, as these are frequently intentionally
sailed or smudged in order to conceal their defects. In the casc of
district treasuries, however, it is not feasible entirelv to discontinue
re-issues, but Currency Officers will arrange to keep the treasuries in
their jurisdiction supplied with sufficient shock of clean notes in order
to maet all probable demands. Notes much soiled defaced or torn
should not in any case be re-issued to the public and cut notes should
not ordinarily be re-issted. Notes unfit for re-issue should be sent
to the Currency Office (or the treasury named by the Currency Officer
for the purpose) in the fist remittance sent there *n accordance with
subsidiary rule 16 under Treasury Rule 30.
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11. Subject to the remarks in the preceding instruction, all notes
i¥ fit for issue, may be issued to the public irrespective of the circle front
which they were issued or deposited in the currency chests under the
relevant orders, :

Notes of the denominational valucs of two and a half rupees and
twenty rupees should not be issued to the public but should be remitted
to the Currency Office (or the treasury named by the Currency Officer
for the purpose)}—See subsidiary rule 16 under Treasury Rule 30.

12, In order to prevent the older issues of notes being stored
for an indefinite period in a treasury, notes fit for re-issue should be
arranged in the double lock treasury balance and the currency chest
balance in the order of receipt and should be re-issued from these
balances in the same order. Notes reccived across the counter in the
course of daily transactions may be re-issued at once provided that
they are in good condition. ,

13. Notes unfit for issue should be kept scparately in the cuirency
chest balance pending remittance to a Currency Office in accordance
with subsidiary rule 16 under Treasury Rule 30.

Forged, defective and lost notes,

14. (@) In the cvent of a forged note being presented, the note
and the presenter should be made over to the Police, if the
Treasury Officer considers it advisable to do so. If however, the
Treasury Officer is convinced that the presenter has presented
the forged note in good faith, belisving that it was genuine, he
should impound the note and take the name and address of the
presenter and his statement regarding the person from whom he received
the note. The frged nole and the presenter’s statement should be
sent to the Police for further enquiry. Afier the enquiry has been
gompleted, the Police will forward the furged ncte to the Currency
Office along with a report. :

Notg.—When 2 farged note is impounded, it should be stamped
with the word ““Forged” or the word “Forged™ should be written on
it in red inkin large letters before it is sent to the Pclice for enquiry,

{6) Notes disfigured by oil or other substances'should be scruti-
nized with special cure, as forged notes are sometimes’ intentionally
thus disfizured to render detection difficult.
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(c) The managers of certain joint stock banks and exchange banks
have instructions to send forged notes presented to them to the nearest
treasury for impounding, When a2 Treasury Officer receives a forged
nct:f from a bank he should take action in accordance with clause (a)
above.

(@) The Rese1ve Bank has authorized the Secretary and Treasurer
ofeach ofthe Docal Head Officesof the State Bank ofIndia,everyAgent
or Sub-Agent in charge of a branch or sub-branch and every employee
in charge of a Treasury Pay Office of the said Bank to impound forged
currengy and Bank notes,

{c) At places where there is neither a Currency Office nor a branch
sub-branch or Treasury Pay Office of the State Bank of India Treasury
and sub treasury Officers are authorised to accept for disposal in fthe
usual manner, suspected currency or Bank notes tendered by Post-and
Telegraph Offiges,

15, No person is of right entitled to recover the value of any lost,
stolen, mutilated or impetfect currency or Bank notes but rules have
been framed under the Reserve Bank of India Act prescribing the cir-
cuemstances, conditions and limitations under which the wvalue of such
notes may be refunded as of grace, The rules are contained in
Appendix 25.

16. Half, mutilated, mismaiched or aitered note and notes disfigured
by oil or other substanges in such manner as to render their identifica-
tion doubtful, should never be yeceived in payment of Government
dues or cashed. The holder should be advised to apply to the Currency
Officer Gompetent to deal with the matter in agoardance with the rules
in Appendix 25 for instructions regarding the procedure under which
the value of such notes can in some cases be recovered,

Nore 1.—Notes with only a slight mutilation which does not-jnter
fere with identification or suggest fraud, may be received at the treasury
and dealt with under subsidiary rule 16 under Treasury Rule 30. The
features necessary for the identification of a note are, besidesthe number,
which must including the serial letters, be all intact, the denomination,
the place of issue where indicated the signature and the watermark.

Nore 2.—Defective notes should be stamped with “Half not—Pay
ment refused” “‘mutilated—Payment refused” *‘mismatched—Pay-
ment refused™ or “*Altered—Payment refused”, as the case may be or
such words should be written in red ink in large letters before they are
returned to the presenter,
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17. The value of lost, stolen or wholly destrayed notes of the deno-
mination of Rs. 10 and bzlow will not be refunded. Persons applying
to a Treasury Offizer for a refund of the value of lost, stolen or wholly
destroyed notes of the denomination of Rs, 20 and above should be
referred to the Qurrengy Officer of the Office of issue to which the notes
are alleged to belong for instrugtions regarding the progedure under
which the value of such notes can in some cases be refunded,

Precedure in treasuries the cash busisess of which is
conducted by the Bank,

18. The provision in instructions 1-17 apply mutatis mutandis to
treasuries the ¢ash business of which is conducted by the bank,

* Indemts ior Notes.

19, The Treasyry Officer is responsible for keeping the currencgy
ghest and treasury balanges sufficiently stocked with all denominations
of notes to provide far issues to the publi¢ in payment on behalf of the
Government and in exchange for rupees. He should, as far as possible,
submit to the Carrency Officer his requisitions for the supply of notes
with the Cash Buange Report. Q.dinarily, remittances of notes will
be sent to the distrigt treasury and distributed to sub-treasuries by the
Treasury Officer but in certain cases, e.g., when a sub-treasuryisona
Raifway, it may bz more economigcal to send remittances to a sub-trea-
sury for distribution, '

20. At places where the cash business of the treasury is conducted
by the Bank, the Manager or Agent of the Bank is responsible for
keeping in the gurrency chest a sufficient stock of notes to meet all
demands from the public at the district treasury and also demands from
the Treasury Officer for supply to sub-treasurics. When the Treasury
Officer wishes to replenish the stock of notes in a sub-treasury, he will
obtain the negessary supply of notes from the Bank unless the sub
treasury requirements are large and it is more economical and con-
venient to obtain a diregt remittance from the Currengy Office. In
the gase of treasuries, the ¢ash business of which is gonducted by the
State Bank of India, the Agent of the Bank will submit his indents
for supply of notes to his Logal Head Office, which will arrange with
the Currengy Officer for the necessary remittance.
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CHAPTER 1V—CONDUCT OF BUSINESS IN THE EVENT
OF DEATHORSUDDEN INCAPACITATION OF AN AGENT
OF A BRANCH OF THE STATE BANK OF INDIA OR 1ITS
SUBSIDIARIES,

(1) Inthe event of the Agent of a branch ofthe State Bank of India
or any of its subsidjaries which gonduct treasury business dying or
becoming suddenly incapacitated for duty and it being not possible
for the State Bank, or its subsidiary to make immediate arrangementis
for the transactions of business at the branch, the Government official
named hereafter should, provided, the congerned Bank by prior
arrangements requested that he should do so at once—

(a) visit the Bank in person, take cver the keys ofthe Sirong room
and other reczptacles of treasure, notes or books and ensure that the
strong room is properly secured and direct the guard 10 repoit to him.

(b) telegraph information of the ocourrance to the Local Head
Office of the concerned Bank ; anad

(c) arrange for the due transaction of urgent treasury business at
the branch.

The responsibitity for performing the functions herein stipulated
should in the first instance, be primarily that of

(i) The Collectors or District Revenue Officer or Joint Collector
of in their absence at headquarters the senior most Personal Assistant
of the Collector at headquarters at the time ;

(ii) Revenue Divisional Officers/Tahsildars at Sub-Divisicnal
and Taluks or Tahsil Headquarters, as the case may be,

The concerned Government official should, on no acgount take
any action in regard to Bank’s private business which together. with
such treasury business which is not of an urgent nature may remain
in abzyance tilla responsible official ofthe concerned Bank takes charge
ofthe Branch.-

When it is impossible for the oncerned Government official to take
the action mentioned above in person e.g., on account of
his camp, he maydelegate his functions in this connection to any
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other Government official not below the rank of a confirmed sub
treasiry officer, who is within easy reach of the branch, he should
nominate such Government official for this purp s¢ specially on each
.occasion when the necessily arises.

Neither the Government nor any Governmeni servant will in
any responsibility either to the State Bank of India, or to its subsidiaici
¢t to any third party by reason of anything done bonafide under theies
instructions. The Government officials concerned would, howevers
be responsibie for the safe keeping us a bailee, of the keys of the Strong’
room, etc,, taken over by him and the accounting for the cash and other
. contents which he takes out from the Strong-room.

(A Group) 113-15—50 PR !
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CHAPTER V——MISCELLANEOUS SUBJECTS.

Local Funds.
1. The expression ‘local fund’ covers*—

(1) the moneys received and administered by a body which though
not part of the Government’s departmental organization, has been placed
qnder the control of the Government by a law or a rule having the force
of law, whether in regard to its proceedings generally or to specific matters
¢.g., its budget creation of particular posts in its service and appoint-
ments to such posts, and the leave, pension and other rules applicable

to its servants ;

(2) the moneys received and administered by any other specified
body when the Government have published a special notification to
the effect that they constitute a-local fund ; and

(3) the moneys recovered from district boards for any specific
purpose and constituted into a separate fund under any law or rule
having the force of law, provided that the fund is specially notified by
the Government as a ‘local fund’.

t The transactions of local funds are not included as such in the
Government Account except in so far as their cash balances are deposited
with the Government under the rules and accounted for under the deposit
head “847. Deposits of Local Funds.” within the Public Account. The
Government’s function in regard to such deposits is that of a banker.

2. The main classes'of local funds are :—

(1) (a) Defunct District Funds ie., the moneys of district boards
governed by the Madras District Boards Act, 1920 (Madras Act XIV
of 1920), as subsequently amended and the Funds, of the Chatram depart-
ment of the Thanjavur Panchayat Union Council.

() Panchayat Funds [ie., the moneys of panchayats governed
by the Madras Village Panchayats Act, 1950 (Madras Act X of 1950),

as subsequently amended].

" "See Article 6, Tamil Nadu Financial Code.
* See Articles 303 and 304, Tamil Nadu Financial Code.

4 .
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{2) Municipal Funds [ie., the moncys of municipal councils
governed by the Madras District Municipalities Act, 1920 (Madras Act
V of 1920), as subsequently amended, and the moneys of the Madras
Corporation governed by the Madras City Municipal Act, 1919 (Madras
Act IV of 1919), as subsequently amended], ’

. (3) Education Funds [i.e, the Fee Funds of Universitics, and
the Elementary Education Funds of district boards and municipal
councils governed by the Madras Flementary Education Act, 1920
_ (Madras Act VIII of 1920), as subsequently amended].

{4) Port and Marine Funds which do not relate to major ports
including the Minor Ports Fund, the Minor Ports Pilotage Funds and
the Tuticorin Port Fund governed by the Indian Poris Act, 1908 (India
Act XV of 1908), as subsequently amended, the Tuticorin Port Trust
Fund governed by the Tuticorin Port Trust Act, 1924 (Madras Act 11 of
1924); as subsequently amended, and the Landing and Shipping Dues
Funds governed by the Madras Qutports Landing and Shipping Fees
Act 1885 (Madras Act ITT of 1885), as subsequently amended.

(5) Market Committee Funds (i.c., the moneys of market committees
governed by the Madras Commercial Crops Markets Act, 1933 (Madras
Act XX of 1933), '

(6) The Central Fund censtituted to meet the leave salary and-
contribution towards provident fund in respect of the Municipal Com-
missioners and the Panchayat Executive Officers during leave, and

(7) Library Funds (i.e., the moneys of the local library authoerities
governed by the Madras Public Libraries Act, 1948 (Madras Act XXIV
of 1948), as subsequently amcnded),

3. Local Bodies.—A. Panchayal Union Council and municipal councils: —
(1) Banking account with the Government treasury.—Every Panchayat
Uhion Council and every Municipal Council should keep all its funds
(other than funds invested in accordance with his instruction)in a single
banking account with the Government treasuyy or sub-treasury, if there
is one at ils headguarters, provided that a municipal council wh ¢h had
a current account with the Madras State Co-operative Bank on the
5th April 1939 may contitae to have it.

Note—If the Panchayat Union Covneils having a singl: banking
account at the headquartess treas'ry or sub-treasury findsit o cessary
to open another banking account with a substreasury in the district
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it should transfer funds from its headquarters treasury or sub-treasury
to the Credit of the banking with the other Sub-Treasury. Scparate
pass books should be maintained for each such banking account.

A municipal council at the headquarters of which there is no treasury
or sub-treasury should keep its banking account with the nearest treasury
or sub-treasury, If any such municipal council considers it absolutely
necessary to keep a current account in a bank in addition to its account
with the treasury, it should apply to the Government for special pere
misgion to do so. The Government will not ordinarily give such per-
mission unless, there is a suitable bank situated at the headquraters of
the municipal council or i arcr to it than the nearest treasury or sub-
treasury, and the permission, if given, will be subject to such conditions
;s the Government may prescribe.

All moneys payable to a Panchayat Union Council. or municipal
council by the Government or through the agency of the Government
will be paid into the local body’s banking account with the treasury-

The Commissioner of a Panchayat Union Council and the- executive
authority of a municipal council should send his treasury pass book
to the treasury or sub-treasury as the case may be, regularly once n
a week or ten days to be written up. The Treasury or Sub-treasury
Officer should see that the pass book is promptly returned to the local
body after the entries have been brought up to date.

Note L—In places where the business of the treasury or sub-treasury
Cond ucted by the Bank, the banking acceunts will be kept at the Heserve
Bank, Madrag or any branch of the State Bank of India acting as ths Agent
of the Reserve Bank. :

Nate z.—The excouwlive authority of panchayal wiil be allowed to draw
chegues in favour of contraclors, ar Other suppliers of malerials in respect
of capital works. ete. There is ne objection 1o issuing chejues on the
Treaswry in favouy of a parly, to whom the panchaval has 0 pay meney
Excecding Rs. 10. Sclf cheques may be drawn by him cnly for paymenls
to he made to the panchayat establishmoent.

Note 3.—Market commuttees having their banking accounts with the
district iteasuries, may, if they so dcsire, have banking accounts also
in the sub-treasuries of the district concerned by transferring funds from
the district treasurics to the credit of the bapking accounts with the sub-
treasurics. Separatp pass books thould have to be maintained for each

* stich banking account,
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'(2) Fnvestinents outside the Government treasury —A Panchayat
Union Council or 2 municipal council may invest the whole or any
portion of the under mentioned ear-marked funds in the manner indicated
below :—

(@) Provident Fund.
(5) Railway CessiFund,

(¢) Water and Drainage Fund (including savings due to thc-
provincialisation of hospitals, if any), and

{d) Endowment Funds,
Neo other funds should be withdrawn from a local body’s treasury
account for investment without the special sanction of the Government
which will not be given unless there are very special and exceptlional
reasons for giving it,

(3) Permissible forms of investment,—Investments should be
in the form of securities or deposits as specified below :—
L]

(i Tamil Nadu Government sccurities and sccurities guar-
anteed by the Tamil Nadu Government as to payment of interest and
repavment of principal ;

(i} securities issued by the Government of Indla including
savings certificates ;

(iii) fixed deposits for period up 1o three yesrs in the Tamil
Nadua State Co-operative Bank and Central Co-operative Banks approved
by the Registrar of Co-operative Socicties for the purpose ;

(iv) Post Offire Savings Bank deposits (only in the case of
Provident Fund balap = ikely, to be required for carly disbursement) ;
and

(v) Defence Bonds, 1946 and Savings Certificatcs issued by
the Government,

An investment of the kind referred to in item (jif) above shall be made
only with the previous sanction of the Inspector of Municipal Councils
and Local Boards, if the amount proposed for investment in any one of
the banks together with the amount, if any, already invested in that
bank exceeds Rs. 5,000. Every application to the Inspector for sanction
"to such investment or re-investment shall be submitted through the
Registrar of Co-operative Societies.
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Investments of the funds of local bodies should be made in item (i)
above, except when there are special rcasons for considiring that it
would be more advantageous to invest in one of the other permissible

forms,

B. Panchayats—As a general rule, all moneys received by panchayats -
constituted under section 3 (1) of the Madras Village Panchayats Act,
1950 (Madras Act X of 1950) should be lodged either in the nearest
Government treasury or in the nearest Post Office Savings Bank or in
both. A panchayat may, however, with the sanction of the Inspector
of Municipal Councils and Local Boards, either lodge its money’s in a
current account with a bank or co-operative socicty, or subject to such
conditions as to securify and otherwise as the Inspector may lay down
jeave its moneys in the custody of the President or any other respectable
persons, A panchayat may, with the sanction of the Inspector, invesi
any sums not required for immediate use in any manner which the
Government may be general or special order approve,

C. Local Authority.—All moneys rcceived by the Local Library
Authority shall be deposited in the nearest Government treasury !

Provided that the Loca! Library may, with the sanction of the -
Government for specified reasons, have a current account with any of
the local banks approved by Government or with any of the rollow-
ing banks, namely :— :

{1) A branch of the Post Office Savings Bank ;
(2) The Tamil Nadu State Co-operative Bank ;

. {3) A Central Co-operative Bank approved by the Registfar
of Co-opcrative Societies, Madras for the purpose.

(4) The State Bank of India ;

Provided further that the Jocal Authority may invest any sum not
required for immediate use in ** fixed deposit 7 in any of the local banks
approved by the Government or in any of the banks mentioned in items
1 to 4 of the proceding provision or in Government securitics with the
sanction of the Government in any other szcurity.

All orders or cheques against the 1ib ary fund shall be signed by the
Chairman of the Loca! Library Authority or by some person duly authoe
rized by in this behalf. The Treasury (or bank) in which the fund is
deposited shalt so for as the funds to the credit of the Local Library
Authority, admit, pay all orders or cheques against the fund which

are so signed,
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In cases where the Chairman of the Local Library Authority has
ceased to be a member of that Authority, the Secretary of the Local
Library Authority if he is also the Disirict Educational Officer of the
district, may, if so, authorized by the Director, sign orders and cheques
against the library fund to meet the cxpenditure relating to the day-to day
administration of the Authority and the libraries under its management.

The Local Library Authority shall submit to the Director by the 1st
February of every year, its budget estimate of receipts the expenditure
in the Form appended to those rules and the Director shall scrutinize
and approve the estimates with or without modifications.

4, The Balance as the credit of each local fund should be verified
by the Treasury Officér in consultation with the authority administering
the fund, The Treasury Officer should obtain certificates of acceptance
of balance in the accounts from the authoritics administering the local
fund accounts before the 5th May, have the difference, if any, recon-
ciled before 15th June and send a certificate io the Accountant-General
on or before the 30th June to the effect that the balance in the accounts
have been accepted by the local bodies. It is not necessary for the
Accountant-General to maintain detailed accounts of receipts and
payments for local funds except where the local fund has banking
account with more than one. Treasury and separate balances are not -
maintained by Treasuriese, . The balance as shown on the books of the
Accountant-gcneral will be the balance acknowledged by the Govern-
ment. . :

Note.—The Pay and Accounts Officers/Treasury Officers ;| Sub-
Treasury Officer’s shall issue stop payment orders in the case of any
administrator of the fund not furnishing the certificate of acceptance
of balance as on 31st March every vear within three months.

PERMANENT AND TEMPORARY LOANS PUBLIC DEBT.

5. When, under the Terms of a Loan Notification issued by the
Government, subscriptions to any new loan under the terms of the
notification are receivable at the treasury, the procedure to be observed
by the Treasury and Sub-Treasury Officers in receiving such subscriptions
and crediting them into the Government account will be regulated
by the provisions of Chapter VII of the Government Securities Manual
and by such supplementary instructions, if any, as may be issued
by the Government in this behalf,

W T
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§. The procedure to be followed by the Treasury and Sub-Treasuty
Officers and the Public Debt Officers in making payments in respect
of the principal of any loan when its falls due, will be governed by the
rules contained in Chapter VIIT of Government Securities Manual and
supplementary instructions, if any, issued by the Government in this
behalf. ‘

FLOATING DEBT.
Treasury Bills.

7 Unless the Government dircet otherwise, Treasury Bills will
be issued from and repaid at the offices of the Reserve Bank at Madras,
Bombay and Calcutta.

Subject as hereinafter provided, the procedure to he observed by
the Bank in conuection with the sale and discharge of such bills will
be governed by such instructions as may be. issued by the Government
1o the Bank.

8. Treasury Bills can be paid on maturity only at the office or branch
of the Reserve Bank from which they were issued. After payment the
discharged bill should be transmitted to the Accountant-General in the
game way as other paid vouchers. '

Ways and Means Advances.

9, When Ways and Means Advances are taken by the Government
from the Bank, tie request to the Bank will be accompanied by a demand
promissory noie for the amount on behalf of the Governor. At the
same fime, the particulars of the advance, that is, the amount and the
interest payable thercon, should he communicated by the Government
to the Accountant-General. ‘0

10, When notifying a repayment ,a copy of the instructions to the
Bank should be cndorsed to the Accountant-General concerned. The
Bank will cancel the promissory note for the advance repaid and make
a note on the promissory note if it is part payment. The note on final
cancellation will be returned to the Government.

11. Tmterest on a ways and means Advance will be debited against

the Government account by the Bank at the time of repayment,

-
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Transaction relating to Government of ether Countries,

.12, Unless the Government by any general or specific order dires!
.otherwise, a Treasury Officer may not receive or authorise the Bank
to receive moncys tendered on behall of Government of other countrics,
nor make or authorize payment of any claims against such Govern-
ynents that may be presented to him, cxcept under the authority of the
Accountant-General. ~

13, In receiving or authorizing the Bank to receive such moneys
and in making or authorizing such payments as aforesaid, the Treusury
Officer will be guided generally by the provisions of the relevant subsidjary
rules and instractions under Treasury Rules 10 and 16, except in g0 far
as they may be supplemented or modified by any general or special
instructions issued by the Accountant-General. In all cases of doubt,
the Treasury Officer should take the orders of the Accouniant-General,

14, Moneys received into or paid out of the State Government
Account in respect of tramsactions with the Governments of other
countries, will be adjusted by payment to or recovery from the Goverzr
ments concerned, by the Accountant-General, ,

Destriiction of Accounts Records.

15. The general rules regarding the desiruction of records apper~
taining to the accounts, audited by the Indian Audit Department are
contained in Article 326 of the Tamil Nadu Financial Code Vol. 1.
The preservation and destruction of treasury records are regulated
by those rules and the rules in paragraph 6 of Standing Order No. 169,
of the Board of Revenue and Appendices V111 and IX to Chapter XV
of the Board’s Standing Orders No. deviation from the periods laid
down in these rules for the preservation of treasury recor(s is permisible
without the concurrence of the Accountant-General anid no alterator-
should be made in these rules w thout h's congurrence.

(A Group) 113-15--51 o . , K
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INDEX,

N.B—(1) This indea deals only with the rules i the BEVErH i
chapters of the volume and docs nol cover the appendices or the forms,
Tt has been compiled solely for 1he purposes 'of assistiog relerences and
no expression used in it should be consilered as in uny wuy interpre-
ing the rules, :

'(2) The abbreviation T.R.(s), S.R.(s) and Instruction(s) stand
for Treasury, Rule (s), Subsidiary Rule(s), and lastruction(s) Tespectively,

The Treasury Rules are in Part [ while the subsidiary Rules and Lnsirue-
tions under the Treasury Rules are in Part I1.

Treasury rule,
subsidiary rule and
instruction.

Absentee statements T.R. 16, S.R. 1{,

Account—

See “ Government Account -~ Part I=T.R, 2(c).

Accotntans—

See “Head Accountant”

Accountant’s Départmem e - ~ LR, 4, Tnsten. 1.

Accountant-General—

Audit objections of — should be promptly T.R. 31, Tnstrn. 3.
replied to.

Definition of T.R. 2(g).

To Furnish Treasury Officers with specimen T.R. 16, S.R. 32(b).
signatures of Audit Officers authorising
payment,

Acconnts—

Destruction of—records = = = Part WL, Chapter V,
- . Instl'l]. 15-



Treasury rule
subsidiary rule and
instruction.
INDEX.

E—cont,
Acquitanece roll—
Acquitances may be taken on bill itself, if T.R.32, S.R.4\q),

convenient,
Advances—. '
Bills for .. . o .. « T.R.J6,5R, 28
Survey . . .. e .. T.R.16,8R.29
; .. .« Part I, Chapter V

Ways and Meitns
. Instrns. 9-11,

Advice lists— )
Of Drafts .. - .. .. T.R,30,8R. 6l

Of Telegraphic Transiers .. . .. T.R.30, S.R. 49,
Agents—
For drawing pay, allowances and leave T.R. 16, S.R. 6.
salaries.
For drawing Pensions .. . e .. T.R.16,8.R, &9,
ALzrations—
 In bills and other vouchers .. - .« TR. 16, SR. 2 (d)

and 32(c).
in cheques . . o .. T.R.16,S5.R. 41,
In rates of pay, allowances, leave salary, ete,, T.R. 22, Tnstrn, 1,
of gazetted officers.

Amatiaths —
Amanath receipts .. .. . .. TR, 10, 8.R. 15
Balance register . o " .. T.R.10, S.Rs. 15 and .

21 and fnstrn. 25.
Money not included in the general treasury  T.R. 10, S.R. 15.
balance.

Money sent by Government servants from a T.R. ]_0, S.R. 15 (¢)
distance or by postal money order received and insten, 24,
in the treasury when it is not open for
Jransaction,



INDEX,
A—cont.

Amamaths—cont.

Treasury
subsidiary rule and
instriction,

Meney in cash chests, etc., deposited for safe  T.R. 10, S.R, 15(d)

custody in the freasury.

Undisbursed  balance of pay, permancint
advance, clc.

Unshroffed village remittances

Arrear claims—

Progedure, in the Forest Department :
Procedure for dealing with—af the treasury.

Attachments—

T.R. 11, and lastrns.

1922,
T.R. 10, SR, 15(¢)
and Instrn, 26.

T.R. 10, S.Rs. 15(a)
and 22 and Instrn 22.

T.R. 16, S.R. 32(d).
T.R. 16, S.R. 32(f).

Recoveries of--of pay, ctc., of gazetted T.R. 16, S.Rs. 2 {k}

officers made by the Accountant-General.

33 {&).

Responsibility of treasury and drawing officer T.R. 16, S.Rs. 2 (k)

officers for recovery.

Audit odfeetions—

Of Accountant-Gengiai to be replied to
Punctually.
Of Treasury Officer —

&ee * * Pre-audit at treasury ,

B
Banderols—
Receipt, custody and issuc of
Bank —
Agreement between the—and the 'Govern-
ment,

Definition of

- List of officers of the Rescrve Bank and
Local Head Qfficers and branches ofile
Statc Bank,

and 33 (a).

T.R. i, Instaa 3,

T.R. 11, Instri. 17,

T.R. 3 Instrn, 1.

T.R. 2(e).

T.R. 3 Instre. t,
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INDEX
B—con f. '

[ ] Y s
Bank——cont

Payment of money by the—
Payment of bilis

Payment of money by the—

Payment of interest on public debt

Payment of cheques drawn by the Forest
and Public Works Departments.

Repayment of deposits, ..

Receipt of money by the—

Moneys received from Government servants
Moneys received from private persons.

The—to be kept open for treasury business
on gazetted holidays if so required by
the Collector of the district.

Bank drafis—
Advice of—drawn and ercashed
Cancellation and refund of
Duplicates of - . . .
Encashment of .. .- .. e e
Exchange of .. .. . .o
Form of
Issue of
Lapse of
Supply of forms oi‘
Unpeaid .
‘ Bills—

Abstract —for Contingencies
Amouvnt payablein czsh ard amount pf ye bl ¢ €

by transfer should be separctely =~ entercd
in payment order.

Arithmatical computation should
by the 'Treasury Oﬁcer

Arrear . . .

Treasury rule,
subsidiary rule and
instructions,

T.R. 16, 8.R. 57.

T.R. 16, S.R. 59,

T.R. 16, S.Rs. 62 and
63.

T.R. 16, Instra, 53-55

T.R. 10, 8.R. 20.
T.R. 10, S.R. 19,
T.R. 3, Instrn, 2.

T.R. 30, 8. Rs. 61
and 0.

T.R. 30, S.Rs. 7678
and Insirn. 35.

T.R, 30, S.Rs. 73—75

T.R. 30, S.Rs. 65—69

T.R. 30 SR.79 and
Inqtrn 35,

T.R. 30, SRs 55—-—5?

30, S.Rs. 58—60
30, S.R. 81,

30, Intrr. 37.

3¢, 8.

R.
R.
R.
R, R. 50,

T
T
T.
T {*

R.
R.

s

16,S8.R,
1

T. )
T. 6, Inst n,

be checked T.R. 16, 8.R. 32 {d).
T.R. 16, S.R. 32(f)
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INDix
B_cont
Bills—cony
Coloured
should be forwerded 1o depretmente]

officers with certificc tes of payment.

Copies of orders regerding promotions,.etc.',
should not be siteched to any bill or
voucher,

D:triled—for contingencies ..

Dafective .
Doubiful

Duplic tes of

Endoresemint of

Form and prepar-tion of—for Adv: nees for
repircing miss ng boundrry merks,

Advance to cultivitors .- . .

Cl'ims of Government servants who may
draw.

Contingencies .. ..

Countersigned before payment
Contingenc'es countersigned efter payment,

L:ave sl ry of Forest Officers on leave in

[ndia 2t a pl~ce where there is no Forest

dishursing officer.
Misczilancous expenditire

Payments to contraciors for- demerc: tien

and (or other cherges recoverable from
ryols,

R:Tunds of revenie
Repuayment of deposits

Works assignad to Civil dep rtmenits

Of Depaitments to be included in the
Treasury Bills Book.

Payzble at sub-ireasuries not o be piid at
district treasury also,

Treasury rule,
subsidiary Tule and
instruction.,

“not payeble 2t the treesuwry” T.R A6, Ingiructicor 22

T.R. 16, S.R. 2 ().

T.R. 16, 8.R. 18(d}.

T.R. 16, S.R. 32 (g).

T.R. 18, s nd Instrn,

T.R. 16, S.R. 2(g) ond
32 (g).

T.R 16, S.R. 2(¢) end
32 (g,

T.R. 16, S.R. 30,

T.R. Io, S.R. 28.
T.R.16,S.R. 3znd 7.

T.R. 16, S.R. 18(c).
T.R. 16, S.R. 18(d)

T.R. 16, S.R. 52.

T.R. 16, 8. R, 2(7).

TR 16, S.R. 27 and

Instruciions 12—18.
T.R. 16, 8.R. 31 and
- Instryctions 19-23,

.. T.R.16, &.R. 20,

TR: 16, Insirns 33
ond 56.

T.R. 16, S.R. 38(a).



